ITpunoxxenne Ne 2
K npukazy MbOY IO AT
or 29.12.2012 1. Ne 75

Hosoxkenue
00 00padoTKe U 321U TE NMEPCOHAIBbHBIX JAHHBIX PA00OTHUKOB MYyHMIUIIAJIBLHOTO
010/15KeTHOT0 00Pa30BaTEJILHOI0 YUPeKIeHHU T0NMOJHUTEIbHOr0 00pa30BaHus aeTei
«enTp nerckoro teopuectsa umenu H.M. ABBakymoBa» Ac0eCTOBCKOI0 rOPOACKOro
oKpyra

1. O01mue moJ10xKeHUs

1.1. TIlonoxxkenue 00 00pabOTKE M 3alHUTE TEPCOHATBHBIX JIAHHBIX PAOOTHHUKOB
MyHHIIMITATEHOTO  OFOJDKETHOTO  00pa30BATENBHOTO  YUPEKICHHS  JOMOJHUTEIHHOTO
obpazoBanus nereil «l{eHTp nmerckoro TBopuecTtBa mMeHH H.M. ABBakymoBa» AcCOECTOBCKOTO
TOpOACKOTO OKpyra (mayiee mo Tekcty — llomoxkeHue) mMpUHSTO B LEIAX COXPAHEHHUS JTMYHOU
TallHBl M 3allUThl TMEPCOHAJIBHBIX JAHHBIX PAOOTHUKOB MYHUIIMIAIBHOTO OOIKETHOTO
00pa3oBaTeNbHOTO YUYPEXKJICHUS JOMOIHUTEIBHOTO oOpa3oBanust aetet «lleHTp meTckoro
TBOpuecTBa MeHn H.M. ABBakymMOBa» AcCOECTOBCKOT'O TOPOACKOTO OKpyTa (Jlaiee Mo TeKCTy —
MBOY IO/ LIT) or HEeCaHKIIMOHUPOBAHHOT'O AOCTYTIA.

1.2. ITonoxenue ompenenseT mpaBa U O0SA3aHHOCTH PYKOBOAMTENS W paboTHHKOB MBOY
JO LT, mopsaok MCHOIb30BaHUSI MEPCOHANBHBIX JAHHBIX B CIY)KEOHBIX LESAX, a TaKke
MOPSIIOK B3aWMOJICUCTBUS IO TIOBOAY COOpa, JOKYMEHTHPOBAHHUS, XPAaHEHUS U YHUUTOXKCHHS
MEePCOHANBHBIX JaHHBIX padotHmkoB MBOY JOA IAT. 1.3. Hacrosmee Ilonoxenue
pa3paboTaHO Ha OCHOBE M BO HCIIOJIHEHME YacTH MepBoi ctaTbu 23, crathu 24 KoHcTUTyLMM
Poccuiickoit @eaeparuu, enepanbaoro 3akoHa ot 27.07.2006 r. Ne 152-D3 «O nepcoHanbHbIX
naHHbix», ®enepanpHoro 3akoHa ot 27.07.2006 1. Ne 149-®3 «O6 wuHpopmanumy,
MH(OPMALIMOHHBIX TEXHOJIOTHSIX M O 3aluTe WHGOpMaluny, MojokeHui riassl 14 TpynoBoro
kojziekca Poccuiickoit @Deaepannn «3amuTa NEPCOHATBHBIX TaHHBIX paOOTHUKOBY, [lonoxeHus
00 obecrieyeHnH 06€30MaCHOCTU MEPCOHATBHBIX JAHHBIX MPU UX 00pab0TKe B MH(DOPMAIIMOHHBIX
CHUCTEMax TEPCOHAJIBHBIX ITAaHHBIX, YTBEPXKIECHHOTO ToctaHoBieHueMm [IpaBurensctBa PD ot
17.11.2007 r. Ne 781, IlonoxeHus o0 OCOOEHHOCTAX OOpabOTKH MEPCOHAJBHBIX JAHHBIX,
OCYIIIECTBIISIEMOM  0€3  HCIOJB30BaHHMS  CPEICTB  HMHGPOPMATHU3AIMU,  YTBEP)KIECHHOTO
nocranoBieHueM IIpasutenscta PO ot 15.09.2008 r. Ne 687.

1.3. B Hactosimem I1oJioskeHrH UCTIONB3YIOTCS CIIEAYIONTUE MIOHATHS U TSPMUHBI:

- TMepcoHa/IbHbIEe JaHHbIe — J00as MHQPOpPMAIUA, OTHOCSINASACA K TMPSAMO HIM KOCBEHHO
OTpeIeIEHHOMY WIH onpezensieMoMy (GrU3ndeckoMy JHILY (CyObEeKTY MNepCOHaIbHBIX TAaHHBIX);

- omeparop — TOCYJapCTBEHHBI OpraH, MYHULHUIAJIbHBIA OpraH, HOPUIAYECKOE WIH
(bu3HYEeCcKOe JIUII0, CAMOCTOSITEIBHO UM COBMECTHO C JAPYTHMMHU JIMIIAMU OPTaHU3YIOIMNE U (1IN
OCYIIECTBIISIfOIME OOpabOTKYy TMEpPCOHANIbHBIX JMJAHHBIX, a TaKXKe OIpeaessaioniue I[elu
00pabOTKN MEePCOHATBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JAaHHBIX, MOJICKANUX 00padoTKe,
JeicTBUS (Onepalnu), COBEpIIaeMbIe C IEPCOHAIbHBIMU JTAHHBIMU;

- 00pa0oTKa MepCcoOHAJTbHBIX JAHHBIX — JI00O€ JelcTBUE (omepaiusi) Wi COBOKYIHOCTb
JIeicTBUIl (omepaiuii), COBEpIIAEMBbIX C HCIOIH30BAaHUEM CPEICTB aBTOMATHU3AIMHM WU 0e3
WCIIOJIb30BAaHUS TaKUX CPEACTB C TMEPCOHAIBHBIMA JAaHHBIMH, BKJIOYas cOOp, 3amuch,
CUCTeMAaTH3AIINI0, HAKOIUICHUE, XpaHeHHEe, YTOUHeHHe (0OHOBJIEHHE, U3MEHEHHUE), U3BJICUCHHE,
WCIIONIb30BaHUe, Tepenavy (pacmpocTpaHEHHE, MPEeAOCTaBICHHUE, JIOCTYI), O0E3TUYMBaHUE,
OJIOKMpOBaHUE, yIAICHNEe, YHUUTOKEHHE MePCOHATBHBIX TaHHBIX;

- aBTOMATH3MPOBaHHasi 00PadOTKa MEPCOHAJTBHBIX JAHHBIX — 00paboTKa MEePCOHATBHBIX
JIAHHBIX C TOMOIIBIO CPEJICTB BHIYUCIUTEIbHOU TEXHUKH;

- pacnpocTpaHeHHe MEePCOHAJbHBIX JAHHBIX — JICUCTBHUS, HANPaBJICHHBIE HAa PACKPBITHE
MEPCOHANIbHBIX JIAaHHBIX HEONIPEACIIEHHOMY KPYTY JIUILI;



- NpeNoCTaBJICHHE INEPCOHAJIBHBIX NAHHBIX — JCHCTBUSA, HAIPABICHHBIE HA PACKPBITHE
NIEPCOHAIBHBIX JaHHBIX OIPEICICHHOMY JIMILY WIIH ONPEICIIEHHOMY KPYTy JIUL;

- O0JIOKHpOBaHHMe MEPCOHAJTBHBIX [AaHHBIX — BPEMEHHOE TpeKpameHne o0padboTKu
IEPCOHANBHBIX JaHHBIX (32 MCKIIOYEHHEM CcllydaeB, eclii o0paboTka HeoOXoauma Aais
YTOYHEHMSI IEPCOHAIBHBIX JIaHHBIX);

~  YHHUYTOKCHHE NEPCOHAJIBHBIX AAHHBIX — JCHCTBUs, B PE3y/lbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBUTH COJEpP)KaHHWE TEPCOHANBHBIX JaHHBIX B HH(OPMAIIMOHHON
CHCTEME NePCOHANbHBIX JaHHBIX U (WIHM) B pe3yJbTaTe KOTOPBIX YHUUTOKAIOTCS MaTepHaIbHbIe
HOCHUTEJIH IIEPCOHAIBHBIX JAHHBIX;

- 00e3IMYMBAHUE NEPCOHAJIBLHBIX JAHHBIX — JICHCTBUSA, B PE3YyJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXKHBIM ~ 0€3  HCIHOJB30BAHUS  JIOTIOJIHUTENBHOW  MH(OpMAIMM  OINpPENENIUTh
HNPUHAAIEKHOCTh IEPCOHANIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY IEPCOHANBHBIX IaHHBIX;

-  HMH(OPMAIMOHHAA CHCTEMA NEPCOHAJBHBIX JAHHBIX — COBOKYIIHOCTH COJEpXKALIUXCS B
0a3ax JaHHBIX MEPCOHAIBHBIX NaHHBIX M 00ECIEYMBAIOIMX MX 00pabOTKy MH(DOPMALMOHHBIX
TEXHOJIOTMI U TEXHUYECKUX CPEJICTB;

- paboromaresb — MyHununaibHoe — OHOJUKETHOE  00pa3oBaTelNbHOE  yUpEXKJEHHE
JOTIONIHUTENbHOTO  OOpa3zoBanus jereil  «llenTp nmerckoro TBopuectBa wumenun H.M.
ABBakyMOBa» AcOECTOBCKOTO TOPOICKOI0 OKpYTa;

- padoTHHK — (hU3HYECKOE JIUI0, BCTYIHBILIEE B TPYAOBbIE OTHOIICHHS ¢ paboTOaTEIeM.

2. [ToHsiTHE M COCTAB NMEPCOHAJIBbHBIX JAHHBIX PA0OTHHKA

2.1. IlepcoHanbHble JaHHble paOOTHHKAa — HMHGpOpMaLus, HeoOXoaumas paboToJaTelio B
CBSI3U C TPYIOBBIMH OTHOHICHUSIMU, nJsi ucnoiaHenus ¢ynkuuit MBOY JJOJ UAT wu
Kacarolascsi KOHKPEeTHOro pabOTHHKA.

2.2. IlepcoHanbHble JaHHbIE pAOOTHUKA COCTABIISIOT:

2.2.1. CeneHus o ¢akrax, COOBITUAX M OOCTOATENBCTBAX YAaCTHOW JKM3HU pabOTHHKA,
NO3BOJISIONIME  WACHTU(QHUIMPOBATH €0, 3a HCKIIOYCHHEM CBEACHUH, IOJUICKALINX
pacIpoCTpaHEHUIO B CPEJICTBaX MAacCOBOM HMH(OpMalMU B YCTaHOBJIEHHBIX (henepanbHbIMU
3aKOHAMHU CITyJasx.

2.2.2. Cny)xeOHble CBEJCHMS, a TAK)K€ MHBIE CBEJCHMS, CBA3aHHBIE C MPOpECCHOHATHLHON
NeSITeTIbHOCThIO Pa0OTHHKA, B TOM YHUCIIE CBEACHHUS O TOOUIPEHHUSX W O TUCIHMIUTHHAPHBIX
B3bICKaHMSIX.

2.3. JloxymMeHTaMu, coJieprKalliie NePCOHAIbHbIE TaHHbIE ABIISIOTCS:

a) MacrnopT WIK UHON TOKYMEHT, yIOCTOBEPSIOIINNA JTUYHOCTD;

0) TpyaoBas KHUKKa,

B) CTPAaxOBOE CBUJIETEIBCTBO IOCYIapPCTBEHHOIO NEHCUOHHOTO CTPaXOBAHUS;

') CBUJIETENICTBO O TOCTAHOBKE Ha YUET B HAJIOroBbIN opraH u npucsoenus: THH;

1) TOKYMEHTbI BOMHCKOT'O Y4€Ta;

€) MOKyMEHThl 00 00pa3oBaHWH, O KBATM(DHUKAIMK WIM HAJUYUH CIECIHUATBHBIX 3HAHUN WU
CHelHaTbHOM MMOATOTOBKH;

X) Kaprouka T-2;

3) aBTOOMOTpadus;

1) JTMYHBIN JINCTOK MO YYETY KaJPOB;

K) METUIIMHCKOE 3aKJIIOUEHHE O COCTOSIHUU 370POBBS;

J) TOKYMEHTHI, COJepKAIIUe CBEACHUS O J0XO0JaX MYHHIMIAIBLHOTO CIYXaIlero, 3apadoTHON
iaTe, 01iaTtax u Haa0aBKax;

M) TIpHKa3bl O TIPUEME JIMIIAa Ha paboTy, 00 YBOJBHEHHH, a TAKKE O TIEPEBOJIE JIUIA Ha JPYTYIO
JIOJDKHOCTB;

H) Jpyrue JOKYMEHTHI, COJIIEpIKalllie CBEIEHUS, IMpeIHa3HAYeHHBIC IS HWCIOIB30BaHUS B
CITY’)K€OHBIX IIEJIsIX.

3. lIpuHuMNbI 00PA0OTKH NEPCOHATIBHBIX IAHHBIX PA0OTHHKOB



3.1. CooTBeTcTBHE HEasIM cOopa. [lepcoHanbHbIe JaHHBIE JOKHBI UCTIOIb30BATHCS TOJIBKO
JUTSL TEX 1eJIed, ISl KOTOPBIX OHU OBLTH COOpaHbl, U XPAHUTHCS HE JIOJIbIIE, YEM 3TO TpedyeTcs
JUI JIOCTIDKEHHsI 1eieid oOpaOOTKM WM OINpeNelieHO HOPMAaTHBHBIMH JOKyMeHTamu. Jluma,
YIIOJTHOMOYEHHbIE Ha 00pabOTKYy MEpPCOHAJIbHBIX JIaHHBIX PAOOTHUKOB, JOJKHBI YHHYTOXKATb
JTAHHBIE MTOCTIe JOCTHXKEHUS 1eJieil 00padoTKH.

3.2. IIpo3payHocTh 00pabOTKH M HH(POPMHPOBAHHOCTH CcyObekTa. Paboromarenb
(omeparop) nomkeH WHPOpPMHUpPOBAThH paboTHHKA (CyObekTa) 0 ¢akre oOpaOOTKH JaHHBIX,
MPEOCTAaBIATh CBEACHUS O IelsiXx U crocobax o0paboTku. PaboTHUK — HOMKEH HUMETh
BO3MOXHOCTb IOJIy4aTh JH00YI0 HHPOPMAIUIO, KAacaIOUIyI0Cs 00pabOTKU €ro JaHHBIX.

3.3. CpoOoxa naocryna K JaHHbIM 0 cefe. PaboTHUK JOKEH HMMETh BO3MOXKHOCTH
3HAKOMUTHCSA C JAaHHBIMH O cele.

3.4. IlpaBo Ha yrouHeHue. IlepcoHanbHble IaHHBIE MJODKHBI OBITh aAKTyallbHBI H
JIOCTOBEepHBI. PabOTHMK uMeeT mpaBo TpeOOBaTh YTOYHEHUS WHPOpPMALUHU, a TaKKe
OJIOKMPOBAHUS U YHUUYTOKEHUS HETOYHBIX JTAHHBIX.

3.5. Konduaenumaabnocrb. Paboromarens (omeparop) JOKEH — 0OecredynBaTh
KOH(MUICHIIMATBHOCTh TEPCOHANBHBIX JaHHBIX. [lepcoHanbHBIE JaHHBIE HE JOJKHBI
nepeaBaThCsl TPEThe CTOpoHE (Apyromy omeparopy) 0e3 coryiacuss CcyObeKTa JaHHBIX.
[lepcoHanbHble JaHHBIE JODKHBI OBITh 3alMIICHBI OT HECAHKIIMOHMPOBAHHOTO JOCTYyNa M
pacmpocTpaHeHHsl.

3.6. Orpanuyenue o0padOTKM CHENHAJBHBIX KATErOpUil MEePCOHAJIbHBIX JAAHHBIX.
OO0paboTKa CHEeNUANBHBIX KAaTErOpWi NEepCOHANBHBIX JAaHHBIX, KaCalOIUXCS PacoOBOW,
HAI[MOHAJILHOW MPUHAANCKHOCTH, MOIUTUYECKUX B3IJISIIOB, PEMUTHO3HBIX WU (DUIO0COPCKUX
yOeXKIIeHUH, COCTOSIHUS 3/I0OPOBBS, HTHTUMHOM JKU3HU JOMYCKAETCA TOJBKO B MCKIIOUUTEIBHBIX
CIIyJasix.

3.7. 3ammTa npaB padoTHUKA NPH Nepeaayde JaHHbIX 3a pyOex. [lepemaua maHHBIX 32
pyOeX BO3MOXKHA, TOJILKO €CJIM WHOCTPAHHOE TOCYJapCTBO 00ECHeUnBaeT aJeKBAaTHYIO 3aIIUTY
npaB CyObEKTOB JTaHHBIX, WM IIPU YCIOBUU MTUCbMEHHOTO COTJIACHS.

4. Co3nanue, 00padoTka, XxpaHeHue, 00e31HYUBAHUE
W YHHYTOKEHHE NMEePCOHAIbHBIX JAHHBIX Pa0OTHHKA

4.1. JlokyMeHTBI, coiepaKalliue nepcoHalbHble JaHHbIE PA0OTHHUKA, CO3JJAIOTCS ITyTEM:

a) KONHPOBAaHUS OPUTMHAIIOB (MAacmopT, JOKyMEHT 00 obOpa3oBanuu, cBuaerensctso MHH,
MIEHCUOHHOE CBUJIETENHLCTBO), B TOM YHCJIE IYTEM CKaHHPOBAHMS M MEPEHOCA B AJIEKTPOHHBIN
BH;

0) BHeceHus CBeICHU B yu€THBIE (POPMBI (Ha OYMaXKHBIX M 3JIEKTPOHHBIX HOCUTEISX);

B) MOJIyY€HHs] OPUTMHAJIOB HEOOXOIMMBIX JOKYMEHTOB (TPYAOBas KHUXKKA, JIUYHBIN JTUCTOK IO
yu4eTy KaJipoB, aBToOMOrpad s, MEAUIIMHCKOE 3aKJIFOUEHUE).

4.2. O6paboTKa MEepCOHAIBHBIX JaHHBIX paOOTHUKA - JH0OOe JeicTBHe (omepanus) Win
COBOKYIHOCTh  JIEMCTBUUM  (Omepaiuii), COBEpIIaeMbIX C  HCIOJb30BAHHEM  CPEJICTB
aBTOMATH3alMU WM 0€3 MCIOIB30BaHMs TaKHX CPEJICTB C MEePCOHATBHBIMU JTAHHBIMH, BKJIIOYast
cOop, 3amuch, CUCTEMATH3AINI0, HAKOIUICHHE, XpaHeHUe, yTouHeHue (0OHOBIIEHNE, U3MEHEHNE),
U3BJICUEHHE, MCIOJIb30BaHUE, INepenady (pacnpocTpaHEHHWE, NPEJOCTaBICHHUE, JOCTYII),
o0e3nnurBaHue, OJIOKUPOBAHUE, yIAICHUE, YHUUTOXKEHUE TEPCOHATbHBIX TAaHHBIX pPa0OTHHUKA.

4.2.1. Tlpu oOpaboTKe MEepPCOHAIBHBIX JaHHBIX pabOTHHKA B LENAX HX 3alUThl U
oOecrieueHus MpaB U CBOOOJ YelloBEKa U TpakJaHMHA, a TaKKe MpU ONpeAeNieHuH o0beMa U
colepkaHusi 00pabaTbIBaéMbIX MEPCOHAIBHBIX MJAHHBIX JIOJDKHBI CTPOTO  YYHUTHIBATHCS
nonoxkenuss Koucruryunun Poccuiickoir @epepanun, TpyaoBoro kozekca Poccuiickoit
Ddenepanuy 1 UHBIX (heiepabHBIX 3aKOHOB.

4.2.2. O6paboTKa MEPCOHATBHBIX JAHHBIX PA0OTHHKA OCYIIECTBISACTCS HCKIIOUYMUTEIHLHO B
LEJSIX:

a) obecrieueHus COOJIIO/IEHNS 3aKOHOB ¥ MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB;
0) cozeiicTBUs pabOTHUKAM B TPYIOYCTPOHCTBE;



B) obecrieueHus IMYHOM 6e30MacHOCTH pabOTHUKOB,;

') KOHTPOJISI KOJIMYECTBA U KayecTBa BBIMIOJIHAEMOM pabOThI;

1) 00ecTeYeHHs] COXPaHHOCTH UMYIIECTBA paOOTHUKA U PabOTOATENs;
€) BbINoJIHEeHUs (QYHKIIUI, BO3JIOKEHHBIX Ha YIIpaBieHue o0pa3oBaHUEM.

4.2.3. PaboTonarens BipaBe 00padbaThIBaTh NMEPCOHANBHBIE JaHHBIE PAOOTHHUKA TOJIBKO C €ro
nucbMeHHoro coriacus. ®opma nmuceMeHHOro corjacusi npuBeaeHa B Ilpunoxenun Ne 1 k
nanHomy [lonoxenuro.

4.2.4. TlucbMeHHoe corjacue paboTHHMKa Ha O0OpabOTKY MEPCOHANbHBIX JAHHBIX TOJIKHO
BKJIIOYATh B ceOsi:

a) daMuiIuo, UM, OTYECTBO, aJIpec CyObeKTa NMEPCOHAIBHBIX MaHHBIX (paOOTHHKA), HOMEp
OCHOBHOT'O JIOKYMEHTA, yJIOCTOBEPSIOIIETO €r0 JUYHOCTh, CBEICHUS O JIaTe BBIJAUU YKa3aHHOTO
JIOKYMEHTA U BBIJABIIEM €r0 OpraHe;

0) HauMeHOBaHHWE M ajpec omepaTopa (paboTomaTelns), MOTYYAIOUIETO COrJIacue CyOBheKTa
MEePCOHAIBHBIX JaHHBIX;

B) 11eJTb 00PaOOTKH NEPCOHABHBIX JaHHBIX;

I) MepeuyeHb MEepPCOHANbHBIX JAaHHBIX, HAa OOpPa0OTKYy KOTOPBIX HAaeTCs COrjacue cyObekTa
NEPCOHATBHBIX JAHHBIX;

1) HAMMEHOBaHKE WK (HaMUIIHIO, UM, OTYECTBO M aJpec JIMIa, OCYIIECTBISIONIEro 00paboTky
NEPCOHATBHBIX JAHHBIX 110 TIOPYYEHUIO paboToaaTens, ecinu 00padoTka OyJIeT mopydyeHa TakoMy
HIy;

€) MepeyeHb JICHCTBHUI C IEPCOHATBHBIMH JJAHHBIMH, HAa COBEPILIEHHE KOTOPHIX AAETCS COTJIACHE,
oOl1ee OMUCaHKe UCIIOJIb3YEMBIX ONEPaTOPOM CIIOCOOOB 00paOOTKH MEPCOHATBHBIX JAaHHBIX;

) CpPOK, B T€UEHHE KOTOPOTO JCHCTBYET COIJIache CyOBEeKTa MEepCOHANBHBIX JaHHBIX, & TaKKe
croco6 ero 0T3bIBa, €CJIM UHOE HE YCTAaHOBJICHO (efepatbHbIM 3aKOHOM;

3) MOANHUCH CyOBEKTA NEPCOHANBHBIX JAHHBIX (PaOOTHUKA).

4.2.5. Bce mepcoHanpHBIE JaHHBIE PAOOTHHKA IMOJIY4alOTCS OT camMoro paboTHHUKa, 3a
UCKJTFOUEHHEM CITy4aeB, €CIIH UX MOTyYSHHE BO3MOXKHO TOJIBKO Y TPEThEH CTOPOHBI.

4.2.6. IlomydyeHue NEpPCOHAIBHBIX JaHHBIX pPAaOOTHHMKA Yy TpPETbed CTOPOHBI, BO3MOKHO
TOJIBKO TIPY YBEIOMJICHHH paOOTHHKAa 00 ATOM 3apaHee W C ero NMHUChMEHHOro coriacus. B
YBEIOMJICHHH Pa0OTHHKA O TMOJTYYEHHH €r0 MEPCOHANBHBIX JAaHHBIX Yy TPEThUX JIHIl JOJDKHA
COJIEpXKaThCs CeAytoas HHGOpMAaITus:

a) O IeNAX MOJy4YSHHs MePCOHATBHBIX JaHHBIX;

0) o mpe/noIaraeMbIX HCTOYHUKAX U CIIOCO0aX TMOTYYEHUS TIEPCOHATBHBIX TaHHBIX;
B) O XapakTepe MOJIeKAIINUX MOTYISHHIO TIEPCOHATBHBIX JaHHBIX;

T') O IOCTIEICTBUAX OTKa3a pabOTHUKA JaTh MMMCbMEHHOE COTIIache Ha UX MOyYeHHE.

dopma MHUCHMEHHOTO COTrjacHus Ha TMOJIYYeHHE MEePCOHANbHBIX HaHHBIX y TpeThei
cTopoHsl npuseaeHa B [Ipunoxenun Ne 2 k nanHomy Ilonoxenuro.

4.2.7. OOpaboTKa TIepCcOHANbHBIX TaHHBIX BO3MOXKHa Oe3 coryacuss paOOTHUKAa B
CIIEIYIOIINX CIIydasx:

- TepCOHANIbHBIE JAHHBIE ABISAIOTCS OOIIETOCTYITHBIMU;

- TepCOHATbHBIC JAHHBIE OTHOCATCS K COCTOSHHMIO 37I0pPOBbsi paOOTHHKA, U WX 00paboTka
HeoOXoauMa JUIsl 3aIUThl €r0 JKU3HU, 370POBBS, MIU JPYTHX >KU3HEHHO BA)XKHBIX MHTEPECOB
JPYTUX JIII U TIOJTy9E€HUE COTIIacusi pabOTHHKA HEBO3MOXKHO;

- 00paboTka MEepCOHANBHBIX MAHHBIX OCYIIECTBISETCS JUIsi CTAaTHCTUYECKUX WM HHBIX
HAyYHBIX IeJICH MPH YCIOBUU 00513aTeTFHOTO 00€3IMUMBaHKS TIEPCOHATBHBIX JTaHHBIX;

- 10 TpeOOBaHHUIO MOJIHOMOYHBIX FOCY/IaPCTBEHHBIX OPTaHOB — B CIY4asix, MPEAyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

4.2.8. O01mea0CTyIHbIE HCTOYHUKH NEPCOHABHBIX JTAHHBIX.

B memsx wundbopmammonHoro obecmeuenuss mporeccoB MbOY JIOJ LT wmoryr
CO3/1aBaThCsl OOIIEIOCTYHBIE HCTOUHUKHU MEPCOHAIBHBIX JaHHBIX (B TOM YHCJE CIPABOYHUKH,
aJipecHble KHUTH). B 00IIenocTynmHple MCTOYHUKH TEPCOHAIBHBIX JaHHBIX C THCHMEHHOTO
cormnacus pabOTHUKA MOTYT BKIIFOUAThCS:



- (aMunms, UMs, OTYECTBO PaOOTHUKA;

- JlaTa U MECTO POXKJICHHUS;

- JIOMalllHUM aJpec;

- aboHeHTCKHI TenedOHHBIN HOMEp;

- CBEJECHMS O 3aHUMAaeMOM JOJKHOCTH, MOAPA3/IEICHHE;

- Jlata mpuema Ha paboTy, epeBoja (YBOJIBHEHHUS);

- cTax paboThI;

- cBeleHHs (JaThl) O HAXO0XK/ICHUU B KOMaHAUPOBKE, OTIYCKe, Ha OOJIbHUYHOM;

- cBeneHus 06 00pa3oBaHUM, KBATU(HUKAIMH, KypcaxX MOBBIIICHUS KBATU(PHKAIINN;
- azapec MecTa paboThl, HOMEp KaOHHeTa.

[lepconanbHble AaHHBIE PAaOOTHHKA JOJDKHBI OBITH B JH000€ BpeMsl MCKIIOYEHBI M3
OOLIETOCTYIHBIX MCTOYHHUKOB MEPCOHANBHBIX NaHHBIX MO TpeOoBaHMIO pPabOTHHMKA JIHOO TO
PEILIECHUIO Cy/la WIM MHBIX YIOJHOMOYEHHBIX IOCYAapCTBEHHBIX OpraHoB. llpu ncnosb3oBanun
MEPCOHAIBHBIX JAHHBIX, BKIIOYEHHBIX B OOILEJOCTYNHbIE UCTOYHUKU TMEPCOHAIBHBIX JaHHBIX,
HEOOXOJMMO YYHTBHIBATH II€JIECOOOPA3HOCTh pa3MEIICHUS CBEACHHH O pabOTHHKE B
uHpopManmoHHbIX ceTax (Ha caiitte MBOY O/ LAT), B mecrax olmero gocrtyna (Ha
UH(POPMALMOHHBIX CTEHIAX ).

®opma cornacus pabOTHUKA O BKJIIOUEHHUHU €ro MEePCOHAIbHBIX JAHHBIX B KaTErOPHIO
«0OIIeIOCTYIIHBIE TIEpCOHANbHBIE JaHHBIe» mnpuBeneHa B [Ipumokennn Ne 3 kK gaHHOMY
ITonoxenuto.

4.2.9. PaboronaTens He MMeEET IMpaBa MOJIy4YaTh W 00padaThIBaTh MEPCOHATIBHBIC TaHHBIE
paboOTHUKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX U UHBIX YOEKICHUIX U 4acTHOM
JKU3HU, a PaBHO KakK IE€pPCOHAJbHBbIE JAHHbIE PAa0OTHHKA O €ro 4YJICHCTBE B OOIIECTBEHHBIX
O0OBEAMHEHUAX WJIM ero NpodCOO3HON NEATENbHOCTH, 3a HCKIIOYEHHEM CJIyd4aes,
IIPEyCMOTPEHHBIX (PeiepaTbHBIM 3aKOHOM.

B cnydasix, HEMOCpeICTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOILICHUH, B
cooTBeTcTBUU co cTtatbel 24 Koncrtutyumm Poccuiickoit ®@enepanuu paboronarenb BIpPaBe
NoJy4yaTh U 00pabaThiBaTh JaHHbBIE O YaCTHOW JKM3HM pabOTHHKA TOJIBKO C €ro MHCbMEHHOIO
coryiacus.

4.2.10. Ilpu npuHATHN pelIeHui, 3aTparuBaoIuX UHTepechl paboTHUKA, paboToaaTenb He
MMEEeT TIpaBa OCHOBBIBATbCS HA IMEPCOHAIBHBIX JaHHBIX paOOTHUKA, MOJYyYEHHBIX
UCKJIIOUUTENIFHO B pPE3yJbTaTe€ MX AaBTOMAaTU3MPOBAHHOW 0OpaOOTKM WM 3JIEKTPOHHOI'O
MOJIyYEHUSI.

4.2.11. PaGoTHUKM JOKHBI OBITH O3HAKOMJIEHBI O]l PACIUCKy C JOKYMEHTaMHu
paboToiaTensi, yCTaHaBIMBAIOIMMU MOPAJO0K 00pabOTKH MEPCOHATIBHBIX JaHHBIX PaOOTHHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTIX B 9TOW 00JIacTH.

4.3. Cenenus, cojiepskalue nepcoHalibHbIe JaHHbIE PaOOTHHKA, BKIIOYAIOTCS B €T0 JTUYHOE
Jieno, KapTouky Gopmsl T-2, a Takke COAEp)KaTcsl Ha AIIEKTPOHHBIX HOCUTENSX MH(OpMAaIUH,
JOCTYN K KOTOPBIM pa3pelléH JIMiaM, HEMOCPEICTBEHHO UCTIONb3YIOIINX IEPCOHATILHBIE TaHHbIE
paOoTHUKa B CIyXeOHbIX IensaX. [lepeueHb MODKHOCTHBIX JIMI[ ompeaenéH B myHKTe S.1.
gactosmiero Ilomoxenus.

4.4. XpaHeHue nepcoHaIbHbIX JaHHBIX:

4.4.1. TlepcoHanpHbIE NaHHbIE, BKIIOYEHHbIE B COCTAB JIMYHBIX €], TPYIOBbIE KHUXKKH,
JIOKYMEHTBI BOMHCKOTO yuyeTa, KapTouku Gopmbl T-2 XpaHATCS B 3alMPacMOM METAJLTHYECKOM
ceipe, ycranoBieHHOM Ha pabouem mecte cekperaps MBOY JIOJ IAT. Ilepconanbhbie
JTaHHbIE, CoJiep Kalrecs Ha 3JIEKTPOHHBIX HOCHTEIIX MHpopmanuu, xpansares B [1IK cexperaps
MBOY IO LAT.

4.4.2. TlepconanbHble TaHHBIE, 00padaThIBaEMblE TPEThEH CTOPOHOI (APYrHM OIEpaTopoMm),
a UMEHHO CHenuaaucToM pacdetHoro otaena AMBY  «IOVY», ocylecTBIsIOnero
oyxranrtepckoe conpopoxaenne MbOVY JIOJ LT, xpaHsaTcs cieayroum oopa3om:

a) MepCOHAJbHBIE JaHHBIE, COJEeprKalliecss Ha OyMa)KHbIX HOCUTENSIX, XpaHATCS B 3allPacMoOM
mkady, yCTaHOBJIIEHHOM Ha pabouem MecTe creruanucta pacuetnoro otraena AMBY « 1OV »;



0) mepcoHaIbHBIC JaHHBIC, COACPIKAIINECS HA IIEKTPOHHBIX HOCUTEISIX HHPOPMALIUHU, XPAHATCS
B [IK cnenuanucra pacyeTHOro oTaena.

4.5. OOe3nMuuBaHHE TEPCOHAIBHBIX JAaHHBIX — JEHCTBHUA, B pe3yiabTare KOTOPBIX
HEBO3MOXXHO ONPEIEIUTh MPUHAUICKHOCTh MEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JNaHHBIX. J[OMKHOCTHBIE JIMIA, UMEIOIIUE IOCTYH K MEPCOHAIBHBIM IaHHBIM,
MOTYT 00€3/IMYMBaTh IEPCOHANbHbIE JaHHbIE JJI CTAaTUCTMYECKUX, HAYYHBIX LEJeH,
COCTaBJIEHUS! MH(OPMAIIMOHHO-aHAJUTUYECKHX CIPABOK, a TaKXe C IeJIbI0 TOBBIIICHUS
3alIMIIEHHOCTH pabOTHUKOB. Jlyii 00€31M4MBaHUS IEPCOHAIBHBIX JAHHBIX, BO3MOXHO
NPOBEICHUE CIETYIONINX MEPOTIPUATHHA:

- yMeHbllIeHHe NepedHs 00padaTbIBaeMbIX CBEACHUM;

- 3aMEHa YacTH CBEJCHHI WACHTU(PUKATOPOM/aAMH;

- 3aMEHa YMCJIEHHBIX 3HAYE€HUI MUHUMAJIbHBIM, CPETHUM, WJIX MaKCUMAJIbHBIM 3HAUCHUEM;
- TIOHH)KEHHE TOYHOCTH HEKOTOPBIX CBEACHUM;

- JIeJIeHHe CBEJICHUM Ha yacTU U 00paboTKa B pa3HbIX HH(OPMALIMOHHBIX CHCTEMAX;

- TepeMEeNINBAaHME JAHHBIX, OTHOCSIIUXCS K PA3IUMIHBIM CyObEKTaM.

4.6. bnokupoBanue uH(pOpMALMU, COJAEp)KAIIME IEePCOHAIbHBIE JaHHbIE pPaOOTHUKA,

IIPOU3BOJIUTCS B CIyYae:

- €CIM NepCOHAJIbHBIE IaHHbIE SIBJIIOTCS HETIOJIHBIMU, YCTapEBILIUMHU, HEAOCTOBEPHBIMU;

- ©CIIM CBEACHUS SBJIAIOTCS HE3aKOHHO MOJYYCHHBIMH WM HE SIBISIOTCS HEOOXOAWMBIMHU JIJIS
3asBJICHHOM 1€ 00pabOTKHU.

B cmydae moarBepkaeHus ~(akra HEJOCTOBEPHOCTH IEPCOHAIBHBIX  JAHHBIX
paboTozaTeslb HA OCHOBAaHUM JOKYMEHTOB, IPEACTABICHHBIX Pa0OTHUKOM WM IOJyYEHHbBIX B
XO0JIe CaMOCTOSITEJIbHOM TPOBEPKH, O0S3aH YTOYHHTH IEPCOHATIBHBIC JAHHBIE W CHSATH HX
OJIOKMpOBaHHE.

4.7. Paboronarens 00s13aH YHUUTOXXUTb HOCUTEINIH, COAEpXKAlllMe NEPCOHAIbHBIE JIaHHBIE
pabOTHUKA B cliy4ae:

- JIOCTMKEHMS L1eJIM 00pabOTKH NEPCOHATIbHBIX IAHHBIX;
- HCTEYEHUs CpOKa XpaHEHMsI IEPCOHATBHBIX JAaHHBIX pAOOTHUKOB B apXMBax paboToaaTENs;
- 0T3bIBa paOOTHUKOM cOrJlacusi Ha 00pabOTKy CBOMX NEPCOHANIbHBIX JaHHbIX.

dopma oOT3bIBa coryiacusi Ha 00pabOTKy TEepCOHANbHBIX JAHHBIX IPUBEACHA B
[Tpunoxxenuu Ne 4 x nannomy Ilonoxxenuto.

4.8. YHUUTOXKEHHE HOCUTENIEH MePCOHANIBHBIX TaHHBIX paOOTHHUKA JJOJKHO OCYIIECTBISETCS
B CpOK, HE TNPEBBIIIAIONINN TPUANATH JHEH C MOMEHTa JOCTIDKEHHS Ienu o0paboTKH WU
NOJIy4EHHUs OT3bIBA COracus Ha 00pabOTKy MEPCOHANBHBIX IaHHBIX.

YHUUTOXXEHHE HOCHUTEJeH NEepCOHANBHBIX JaHHBIX pa0OTHWKAa TIPOU3BOJUTCA B
cOOTBEeTCTBUM C IlOpSJIKOM YHUUTOXEHHMsSI HOCUTENECH NEepCOHAIBHBIX JAaHHBIX TpPaXAaH U
paboraukoB MbOY IO/ LIIT.

5. locTyn K NepCOHAJbHBIM JAHHBIM PAa00THUKA

5.1. Buyrpennuit nocryn (padotauku MbBOY IO LIAT).

5.1.1. loctyn K mepCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT CIIEAYIOIINE JTOHKHOCTHBIS
JIMI1a, HETIOCPEICTBEHHO MCTIONIb3YIOIINE X B CITY>KEOHBIX IIEeIsAX:
a) nupexkrop MbOY N0/ LIAT;
0) 3amectutenp AupekTopa no YBP;
B) 3aMeCTHUTENb AupekTopa mo AXY;
T') TTIaBHBIN OyXranTep;
1) CeKpeTaphb;
¢) HavyanpHUK 1mTada 'O u UG,
x) peacenarens npohkoma MBOY IO II/IT.

5.1.2. YronHOMOUYEHHbBIE JIMLIa UMEIOT MPaBO MOJIy4yaTh TOJIBKO T€ MEPCOHANbHbIE JTaHHBIC
paboTHMKA, KOTOPhIE HEOOXOAUMBI /JIsi BBHIOJHEHUS! KOHKPETHBIX (YHKIIMI B COOTBETCTBUU C
JOJDKHOCTHOM MHCTPYKLIMEH YKa3aHHBIX JuI. Bce ocranbHble paOOTHUKM MMEIOT MpPaBO Ha



MOJIHYI0 WH(OPMALUIO TOIBKO O COOCTBEHHBIX NEPCOHANBHBIX JaHHBIX M OOPabOTKE ITHX
naHHbIX. DopMa coriameHus: 0 Hepas3rilalleHUH ePCOHANBHBIX JaHHBIX pAOOTHUKOB IIPUBEICHA
B [Ipunoxxenun Ne 5 nannoro IlonoxeHus.

5.2. BHemHuit goctyn (Ipyrue opraHu3aiuy U TpaxaaHe).

5.2.1. CoobuieHne CBEeICHH O MEPCOHANBHBIX JAHHBIX PAOOTHUKOB JPYTUM OpPraHU3ALUSM
U TpaxkJaHaM pa3pelaeTcss MpU HaJMYMMd MUCBMEHHOro corjacusi paOOTHHMKA M 3arpoca,
HOJIMCAHHOTO PYKOBOJIUTENIEM OpTraHU3ali JUO0 TPaXKJaHWHOM, 3alpOCUBIIMM TaKue
cegenus. Popma coriacusi pabOTHHKA Ha Tepefady IEepPCOHANIbHBIX JIAHHBIX JIPYTrOMY
oneparopy (Tperbeit cropone) mnpuBeaeHa B Ilpumoxkenuun Ne 6 nannHoro I[lonoxenwus.
[TpumepHass ¢opma 3ampoca apyroro omepatopa (TpeTbell CTOPOHBI) Ha MPENOCTaBICHUE
IIEPCOHANIBHBIX NaHHBIX NpuBeneH B [Ipunoxenuu Ne 7 nannoro [lonoxenus.

5.2.2. TlonmydyeHue NEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB TPEThEH CTOPOHOU (Apyrum
OIIepaTOpOM) MPOM3BOAMUTCS HAa OCHOBAaHHMM JIOTOBOpa CO CIELUAIMCTOM pacyeTHOIo OTAea
AcOecTOBCKOIO ~ MYHHUIIMIIANBHOTO  Or0/pKeTHOTro  yupexaenus «lleHtp  oOecneuenus
JESATENIbHOCTH  YYPEXKJIECHUH CUCTEMbl OOpa30BaHMS», OCYLIECTBIISIONIET0  00paboTKy
MEePCOHANBHBIX AaHHBIX pabotHukoB MBOY JIOJA IAT nana HauWclIeHUs 3apIuiaThl,
UCUMCIICHUS, YIEp)KaHWS U IIEPEUUCICHMs] HaJOroB, y4yeTa B CHCTEME 00s3aTeIbHOro
MIEHCUOHHOTO CTPaXxOBAaHMS, y4€Ta CYMM HAUMCIEHHBIX BBIIUIAT U UHBIX BO3HAIPAXKICHUN, CYMM
HA4YMCJICHHOIO0 COLMAIIBHOTO HaJOra, Uisl opopMIIeHUs! JOToBOpa 0053aTeIbHOT0 MEIUIIUHCKOTO
CTPaxOBaHMsI, U pa3pelaeTcs TOJIbKO MUCbMEHHOTO corjacusi paboTHUKA.

5.2.3. IlpemocraBiiecHHe CBEICHHUH O TICPCOHAIBHBIX JAHHBIX pPaOOTHHKOB O3
COOTBETCTBYIOIIETO UX COIJIACHS BO3MOKHO B CIEAYIOIIMX CIy4asx:

a) B LIEJAX NMPEAYIPEXKACHUS YTPO3bl AKUZHU U 370POBbsI pAOOTHHUKA;

0) mpu MOCTYIJICHUH O(PHUIMAIBHBIX 3aIIPOCOB B COOTBETCTBUM C MOJIOKEHUSIMU HOPMATHBHO-
npaBoBbIX akTOB Poccuiickoit denepanuu;

B) IpU MOCTYIJICHUH O(QUIMATBHBIX 3alPOCOB U3 HAJIOTOBBIX OpraHoB, opraHoB I[leHcrmoHHOTO
®onpma Poccun, opranoB deepaabHOTO COMMAIBHOTO CTPAXOBAHUS, CyJI€OHBIX OPTraHOB.

5.2.4. PabGoTHHK, O KOTOpPOM 3alpalilBarOTCS CBEICHHS, JOKEH OBbITh YBEJOMIEH O
nepegave ero NepcoHaJbHBIX JaHHBIX TPEThEH CTOPOHE (APYyromMy Oneparopy), 3a UCKIIOUEHUEM
CIIy4aeB, KOTJIa TaKoe yBEIOMJICHHE HEBO3MOKHO B CHIIY (POPC-MaKOPHBIX OOCTOSATENHCTB, a
MMEHHO: CTUXUIHBIX O€JICTBUH, aBapHii, KaTacTpod.

5.2.5. 3anpemraetcs nepenadya MepcoOHANTbHBIX JAaHHBIX PAOOTHUKA B KOMMEPYECKHX IENSIX
0e3 ero cornacus.

5.3. Ilpu mnepenaye mMepCOHAIbHBIX JAHHBIX PAaOOTHUKOB C COOJIOJIGHUEM YCIOBUH,
JOJKHOCTHBIE JuIla paboroparens, OOsf3aHbl NPEIYNPEAUTh JUL, MNOIYYarolMX JOCTYN K
MEPCOHANBHBIM JaHHBIM, 00 OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

5.4. B uensix obecriedyeHus 3aIIUTHl IEPCOHANBHBIX JIaHHBIX, XPAHAIIUXCS B TUYHBIX JeJax,
pabOTHUKM UMEIOT MPABO Ha CBOOOMHBIN OECIIIaTHBIN HOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM,
BKIIIOYasi MPaBO IMOJIy4aTh KOMHH JIOOOM 3amucH, coJepiKalleld TNepCOHalbHbIE HTaHHBIC
paboTHHKA, 32 UCKIIIOUEHHUEM CIIy4aeB, IPEyCMOTPEHHBIX (pe/iepaTbHbIM 3aKOHOM.

5.5. 3ampeniaercs nepenaBaTh HHPOPMAIMIO O COCTOSIHHH 3/I0pPOBbS PaOOTHHMKA, HATHMYUU
(OTCYTCTBUM) y HEro CYAMMOCTH, 3a UCKIIOYEHHEM CBEIECHUN, KOTOPbIE OTHOCSTCS K BOIIPOCY O
BO3MO>XHOCTH BBITIOJIHEHHUSI PAOOTHUKOM TPYAOBOM (DyHKIIHH.

5.6. Ilpu mnepenade mnepcoHaNbHBIX JAaHHBIX pPAOOTHUKOB TpEeThel CTOpOHE (JIpyroMmy
oTepaTopy) PyKOBOJCTBOBATHCS MOPSIKOM, YCTAHOBICHHBIM TpyIoBBIM KOJIeKcoM Poccuiickoit
Oenepannu 1 HacTosmuM [lomokeHHeM, W OTpaHWYMBATH HWHOOPMAIIMIO TOJBKO TEMH
MEPCOHAIBHBIMU JaHHBIMH Pa0OTHUKOB, KOTOpPhIE HEOOXOAMMBI /Jisi BBITIOTHEHUS TpeThei
CTOPOHOM ee (PYHKLHUH.

5.7. 3amuTa nepcoHaNbHBIX TaHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO UX MCIIOIH30BAHUSI HITU
yTpaThl 00eCIIeunBaeTCs 3a CUET CPEACTB PabOTOMATETIS.



6. Mepbl 110 o0ecriedeHNI0 0€30I1ACHOCTH
NMEePCOHAJbHBIX JAHHBIX NIPU UX 00padoTKe, OCyLIEeCTBIsIeMOi 0e3 UCIO0JIb30BAHUSA CPEACTB
aBTOMATH3AIUH

6.1. OOpaboTka NEepCOHANBHBIX ITaHHBIX, COAEPKALIUXCS B HHPOPMAIIMOHHON cucTeMe
NEPCOHANBHBIX JAHHBIX JINOO U3BJICUCHHBIX U3 TAKOW CHCTEMBI, CYUTAETCS OCYIIECTBICHHOM 0e3
UCIIOJIb30BAaHUsl CPEJICTB aBTOMATHU3allMM (HEaBTOMATHU3UPOBAHHOM), €CJIM Takue NEHCTBUS C
NEPCOHATBHBIMH JIaHHBIMH, KaK HMCIIOJIb30BaHKUE, YTOUHEHHE, PACIIPOCTPAHEHHE, YHUUTOKEHUE
NEPCOHAIBHBIX JAHHBIX B OTHOIIEHUU KaXXJIOTO M3 CYOBEKTOB MEPCOHAIBHBIX JaHHBIX,
OCYILIECTBIISAIOTCS IIPU HETTOCPECTBEHHOM yYacTHH Y€JIOBEKa.

6.2. IlepconanbHble NaHHBIE NpU UX OOpabOTKE, OCYIIECTBIAEMOIl 0e3 HCIOJIb30BaHUS
CPEACTB aBTOMATHU3aIMH, JTOJDKHBI 000COONATHCA OT MHOW WMH(pOpPMAlMU, B YaCTHOCTH ITyTEM
¢ukcauu MX Ha OTHENbHBIX MaTEPHAIBHBIX HOCUTENSIX NEPCOHAIBHBIX HaHHBIX (Janee -
MaTepHaJbHbIe HOCUTENH), B CIICIHATIBHBIX pa3/ienax HId Ha NoJsX ¢popM (OJIaHKOB).

6.3. IIpu dukcanuu nepcoHANbHBIX JAaHHBIX Ha MaTE€PHAbHBIX HOCUTEJSX HE JOIYCKaeTCs
¢uKcanuss Ha OJHOM MAaTepHUAILHOM HOCHTENE NEePCOHANBHBIX JaHHBIX, LEIH O00pabOTKU
KOTOPBIX 3aBEJOMO HE cOoBMeCTUMBI. [l 0OpabOTKU pa3UYHBIX KaTErOpUil MEPCOHATbHBIX
JAHHBIX, OCYIIECTBIIsIEMOI 0€3 UCTIONBb30BaHUS CPEICTB ABTOMATHU3AIINH, [T KaXKI0H KaTeropuu
MEPCOHAIBHBIX JaHHBIX TOJIKEH UCIIOIb30BAThCS OTACIbHBIN MaTepHaTbHbI HOCUTEIb.

6.4. Ilpu UCIIONIB30BAHUM THUIIOBBIX (DOPM JOKYMEHTOB, XapakTep MHOOPMAIUUA B KOTOPBIX
IpernoiaraeT Wik JOMyCKaeT BKJIIOYEHHWE B HHUX MEPCOHANBHBIX JIaHHBIX (Jajnee - THUIOBas
dbopMa), TOIKHBI COOTFOIATHCS CIICIYIOIINE YCIOBUS:

a) TumnoBas Gopma JOJDKHA COAEpk aTh CBEJEHUS O Ieau o0paboTKU MEepCOHANBHBIX JAHHBIX,
OCYIIECTBIIsIEMON 0€3 HCIIOJIb30BaHMsI CPEACTB aBTOMATHU3alWH, (HAMHUIUIO, UMS, OTYECTBO U
azipec CyObeKTa MEePCOHANBHBIX JTAHHBIX, HICTOYHUK TMOJYYCHHs MEPCOHANBHBIX JaHHBIX, CPOKU
00pabOTKN MEPCOHATBHBIX JTAHHBIX, IEPEUCHB JICHCTBUHN C MEPCOHATLHBIMU JTAHHBIMH, KOTOPBIC
OyIyT coBepIIaThcs B Mpoliecce X 00paboTKu;

0) TunoBas hopma I0JDKHA MTPETyCMaTPUBATh 110JIE, B KOTOPOM CYOBEKT EPCOHANBHBIX JaHHBIX
MOKET TOCTaBUTh OTMETKY O CBOEM COTrJacHi Ha o00pabOTKy TMEepCOHANbHBIX [IaHHBIX,
OCYIIECTBIIsIEMYI0 0€3 HCIOJb30BaHUS CPEICTB aBTOMATH3alUMH, - MpU HEOOXOIUMOCTU
MOJTy4eHUs] MUCbMEHHOTO coriacus Ha 00pabOTKy MepCOHaNbHBIX TaHHBIX;

B) TumnoBas (opma J0mKHA OBITH COCTABJIEHA TaKUM 00pa3oM, YTOOBI KaXKIbIH U3 CYOBEKTOB
MEPCOHANBHBIX JTAHHBIX, COACPXKAIIUXCS B JOKYMEHTE, UMEN BO3MOXHOCTh O3HAKOMHUTHCS CO
CBOMMH TICPCOHAIILHBIMH JIAHHBIMH, COACPXKAIMUMUCA B JIOKYMEHTE, HE Hapymias TpaB H
3aKOHHBIX HHTEPECOB UHBIX CYOEKTOB MEPCOHANBHBIX JTaHHBIX;

r) TUNoBas (hopMa JOJDKHA MCKIIOYATh 00BETMHEHNE TIOJIeH, PeIHa3HAYCHHBIX U1 BHECCHUS
MEPCOHANBHBIX JaHHBIX, [IETH 00paOO0TKHU KOTOPHIX 3aBEIOMO HE COBMECTUMBI.

6.5. Ilpu HecoBmecTMMOCTH 1iesiell OOpaOOTKM TEpPCOHAJIBHBIX JIAHHBIX pPaOOTHUKOB,
3a(MKCHPOBAHHBIX HAa OJIHOM MAaTepHUaJbHOM HOCUTENE, €CIIM MaTepHalbHBII HOCHTENIh HE
MO3BOJISIET ~ OCYIIECTBIISATh  O00pabOTKY TEpPCOHANBHBIX JAaHHBIX OTIEIBHO OT JAPYrHX
3a()MKCHPOBAHHBIX HAa TOM € HOCUTENE TIePCOHANBHBIX JAHHBIX, JOJKHBI OBITh IPHHSIITHI MEPHI
1Mo 00ecnevYeHuIo pa3ieIbHON 00pabOTKH MEPCOHATBHBIX JAHHBIX, B YACTHOCTH:

a) Ipu HEOOXOJAMMOCTH MCIOJB30BaHUS WM PACIPOCTPAHEHUS OMPEIEIICHHBIX MEePCOHAIBHBIX
JAHHBIX OTJENFHO OT HAXOISIINXCS Ha TOM JK€ MaTepHaIbHOM HOCUTENE APYTHX MEPCOHATBHBIX
JAHHBIX  OCYIIECTBISIETCS  KONUPOBAaHWE  TEPCOHANBHBIX  JIAHHBIX,  MOJUISKAIINX
paclpoCTpaHEHUI0 WM  HCIIOJIb30BAHUIO, CIIOCOOOM, HCKIIIOYAIOMIMM  OJAHOBPEMEHHOE
KOMUPOBaHHE NIEPCOHANBHBIX TAHHBIX, HE MOJICKAIIUX PACIPOCTPAHEHUIO U UCTIOIB30BaHUIO, U
UCTIONB3YeTCs (PacpOCTPaHsIeTCs) KOMHUS MIEPCOHATBHBIX JTAHHBIX;

0) mpu HEOOXOTUMOCTH YHHUTOKEHHUS WM OJIIOKMPOBAHUS YACTH TEPCOHAIBHBIX JTAHHBIX
YHAYTOXKAETCS W OJIOKUPYETCsl MAaTePHATLHBI HOCUTEINb C MPEIBAPUTEIHHBIM KOTMPOBAHUEM
CBEICHH, HE MOJJICKAIINX YHHUYTOKEHHUIO WM OJOKHPOBAHUIO, CIOCOOOM, HMCKIIIOYAIOIIUM
OJTHOBPEMEHHOE KOIMPOBAHHME IEPCOHAIBHBIX JaHHBIX, IMOMJICKAMNX YHUUTOKCHHIO WU
OJIOKMPOBAHUIO.



6.6. YHHUYTOXXEHHE WM OOE3TMYMBAHME YaCTH TMEPCOHAJBHBIX MJAHHBIX, €CIH 3TO
JIOTTYCKaeTCsl MaTepualbHbIM HOCHUTEJIEM, MOXKET IMPOU3BOJIUTHCS CHOCOOOM, HMCKIIIOYAIOIIUM
JanpHEeHylo 00paboTKy JTHX NEpCOHANBHBIX MJAaHHBIX C COXPAaHEHHWEM BO3MOXKHOCTHU
00pabOTKM HHBIX JIaHHBIX, 3a(QUKCUPOBAHHBIX Ha MaTepHallbHOM Hocurtesne (yIaleHue,
BbIMapbIBaHUE).

6.7. YTouHEeHHWE TEpPCOHANBHBIX JAHHBIX TIPU OCYILECTBICHHUH HX 00paboTku 6e3
UCTIOJIb30BAaHUSI CPEJICTB aBTOMATU3ALMU IPOU3BOAUTCS IyTeM OOHOBJICHHUS WJIM H3MEHEHUS
JaHHBIX HAa MaTepUaJbHOM HOCHTENE, a €ClIM JTO He JONYyCKAaeTcs TEeXHUYECKUMU
0COOEHHOCTSIMH MaTEepHaIbHOTO HOCHTENS, - MyTeM (UKCAIlMH Ha TOM >XK€ MaTepHabHOM
HOCHUTEJIE CBEJIEHUH O BHOCHUMBIX B HHMX H3MEHEHHUSX JUOO IyTeM H3rOTOBJICHHS HOBOTO
MaTepHaIbHOTO HOCUTENS C YTOUHEHHBIMH ITEPCOHATBLHBIMU TaHHBIMHU.

6.8. O06paboTka NEpCOHATBHBIX JaHHBIX, OCYIIECTBIIeMas O€3 HCIOJIb30BAHUS CPEICTB
aBTOMATH3allMM, JOJDKHA OCYIIECTBIATHCA TaKuM 0OO0Opa3oM, 4YTOOBl B OTHOIICHHM KaXKIOH
KaTeropuy MepCOHANBHBIX JaHHBIX MOXHO OBLIO ONpEAETUTh MECTa XPaHEHUS MEePCOHATIbHBIX
JAHHBIX (MaTepUAIbHBIX HOCHTENEH) W YCTAaHOBUTH MEPEYCHb JIUI, OCYIIECTBIISIONUINX
00paboTKy NMepCOHAIbHBIX JAHHBIX 00 UMEIOIINUX K HUM JIOCTYII.

6.9. HeobxonuMo of0ecrnieunBaTh pas3felibHOE XpPaHEHHE IE€PCOHANbHBIX  JIAHHBIX
(MaTepHalbHBIX HOCHUTENEH ), 00pab0TKa KOTOPBIX OCYIIECTBISIETCS B Pa3IMYHbIX HENSIX.

6.10. Ilpu XxpaHeHMH MaTepUaTbHBIX HOCUTEIEH JIOJDKHBI COOJIOAThCS — YCIOBUS,
obecrnieunBaroIue COXPaHHOCTh MEePCOHAIIBHBIX JAHHBIX u UCKITIOYAIOIIHe
HECAaHKIIMOHUPOBAHHBIA K HUM JOCTyIL. llepeueHs Mep, HEOOXOIUMBIX ISl 00ECIIeUeHUsT TaKUX
YCIIOBUHM, MOPSANOK UX MPUHATHUS, a TaKXKe MEpeyeHb JIHI, OTBETCTBEHHBIX 3a peaH3alfio
yKa3aHHBIX Mep, YCTAaHABIUBAIOTCS paboToaaTeiem.

[Topsimox pabOTHI YIOJIHOMOYEHHBIX JIMI C MEPCOHAIBHBIMU JaHHBIMH PaOOTHUKOB
MBOY J0OJ UAT mpu wux oOpaboTke, OCYIIECTBIsieMON 0€3 HCIOIb30BaHUs CPEICTB
aBTomartuzanuu, npuseneH B [Ipunoxxenuu Ne 8 k Hacrosimemy [lonoxenuto.

7. O0ecnieyeHne 0€30MACHOCTH NMEPCOHAJIBHBIX JAHHBIX IPH UX 00padoTKe
B MH(OPMALHMOHHBIX CHCTEMAX MEePCOHATBHBIX JaHHBIX

7.1.  HWHpopMallMOHHBIE CHCTEMBbl MNEPCOHAJIBHBIX JIAHHBIX  IPEJCTABISAIOT  COOOMU
COBOKYITHOCTH TEPCOHANBHBIX JAaHHBIX, COAEpXKalIMXcs B 0a3aXx JaHHBIX, a Takke
UHPOPMALIMOHHBIX TEXHOJOTUH M TEXHUYECKHUX CPEJCTB, MO3BOJSIOMIUX OCYILECTBISATh
00pabOTKy TaKHUX IMEPCOHATBLHBIX JAHHBIX C HCIOJIh30BAHUEM CPEJICTB aBTOMATH3AIINH.

7.2. Tlon TEXHUYECKUMH CpEICTBAMM, MO3BOJSIOIIMMHU OCYHIECTBIATH 00pabOTKy
NEPCOHATBHBIX JTaHHBIX, TIOHMMAIOTCSI CPENICTBA BBIYMCIUTEILHOW TEXHUKH, WH(POPMAIIMOHHO-
BBIYUCIIUTENbHbIE KOMILJIEKCHI M CETH, CPEJCTBA U CHUCTEMBI Iepefauu, MpuemMa U oO0paboTKu
NEPCOHANBHBIX ~ JAHHBIX  (CpPEeICTBA WM CHCTEMBI  3BYKO3AIlUCH,  3BYKOYCHJICHUS,
3BYKOBOCIIPOM3BE/ICHHUS, TIEPETOBOPHBIE U TEIEBU3NOHHBIE YCTPONCTBA, CPEACTBAa U3TOTOBICHHUS,
TUPAKUPOBAHUSI JIOKYMEHTOB U JIpyTM€ TEXHUYECKUE CpeAcTBa 00pabOTKM pedyeBoOH,
rpa¢puueckoif, BHIEO- U OYKBEHHO-IIM(POBOW HUHPOPMALMU), TPOrPaMMHBIE CpEACTBA
(omeparioHHBIE CHUCTEMBI, CHCTEMBI YIpaBJICHUS 0a3aMH JaHHBIX U T.II.), CPEACTBA 3aIUTHI
uHpOpMaIKK, TPUMEHsEMbIE B UH()OPMAITHOHHBIX CUCTEMAX.

7.3. be30macHOCTh  IMEPCOHAIBHBIX  JAHHBIX  JOCTUIAeTCs  IYTEM  UCKIFOYEHHUS
HECAaHKIIMOHMPOBAHHOTO, B TOM YHCJE CIy4aifHOro, JOCTyNa K IEepPCOHAIbHBIM JaHHBIM,
pe3yIbTaTOM KOTOPOTO MOXKET CTaTh YHHUTOXKEHHE, N3MEHEHHUE, OJIOKUPOBaHHE, KOTTMPOBAHHE,
pacrpocTpaHeHHEe IePCOHANBHBIX JaHHBIX, & TAK)KE MHBIX HECAHKIIMOHUPOBAHHBIX EHCTBUI.

7.4. Hna obGecrnieyeHuss O€30MaCHOCTU TEPCOHAJIBHBIX JaHHBIX MpU HUX 00paboTke B
UH(POPMALIMOHHBIX CUCTEMaX OCYILIECTBISETCS 3allluTa pedeBod mHbopManuu U MHGOpPMAIHH,
00pabaTbIBaeMOI TEXHHUECKUMH CPEICTBAMH, a TaKXke HH()OpMAINH, PEJCTaBICHHON B BUJIC
UH(POPMATHUBHBIX AJIEKTPUYECKHX CUTHAIOB, (PU3WYECKHX MOJeH, HOocuTesned Ha OyMasKHOM,
MarduTHOM, MAarHUTHO-ONTUYECKON M MHO OCHOBE.



7.5. OOMeH mepcoHAJbHBIMU JIaHHBIMU NPH WX 00paboTke B MH(POPMALMOHHBIX CHCTEMax
OCYILECTBIISICTCS. MO KaHalaM CBS3M, 3alUTa KOTOPBIX OOECIEeYMBAETCS IYTEM pealn3aluu
COOTBETCTBYIOIIMX OPTaHU3AIMOHHBIX MEpP U (UJIH) IIyTeM MIPUMEHEHHS TEXHUYECKUX CPEJICTB.

ITopsimox paboThl YIOJTHOMOYEHHBIX JIMI C IEPCOHATIBHBIMU JaHHBIMU PA0OTHUKOB IpU
ux o0paboTke B HMH(OPMAIMOHHBIX CHCTEMAaX MEPCOHATBHBIX
naHHbIX TipuBeneH B [Ipunoxenuu Ne 9 k Hactosimemy [lonoxkenuto.

8. [IpaBa paGoTHHUKA B 00,1aCTH 32U THI MEPCOHAJIBLHBIX JAHHBIX

8.1. Pabornuk MBOY NOJ LT umeer npaso:

8.1.1. Ilomydarb JOCTYyn K CBOMM II€pCOHAJIbHBIM  JaHHBIM, BKJIKOYas IMPaBO
Ha 0€3BO3ME3IHOE MOTydYeHHE KOIMH JI000# 3arncH, coiepKaiieil ero nepcoHanbHbIe JaHHbIE.

8.1.2. TpeGoBaTh OT paboToaarenss YTOUYHEHHS, UCKIIOUEHHUS UM HUCIPABJICHUS HEMOJHBIX,
HEBEPHBIX, YCTApEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WM HE SBISIOMINXCS
HEOOXOUMBIMU 1 paboToaaTeNsl NEPCOHAIBHBIX JaHHbBIX.

8.1.3. Tlonyuars oT paboromarens:

- CBEJCHHS O JUIaX, KOTOPbIEe UMEIOT JOCTYI K MEePCOHAIBHBIM JaHHBIM MU KOTOPBIM MOXET
OBITH IPEIOCTABIIEH TAKOW JJOCTYII;

- mepeuyeHb 00padaThIBAEMbIX NIEPCOHATBHBIX JAHHBIX U HICTOYHUK UX MOTYYCHHUS;

- CpOKH 00pabOTKH MMEePCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPAaHCHHUS;

- CBEICHHS O TOM, KaKue IOPUINYECKHE MOCIEACTBUS Al CyObEKTa MEepCOHAIBHBIX JaHHBIX
MOYKET IOBJICYb 32 COO0H 00pabOTKa ero MepCOHaIbHBIX JaHHBIX.

8.1.4. TpeboBaTh u3BelIeHHs] pabOTOIATENEM BCEX JIUI, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHBIC WJIM HEMOJIHbIE TEePCOHAIBHBIC JIaHHBIE, 000 BCEX MPOM3BEACHHBIX B HUX
UCKJTIOYCHHSIX, UCTIPABIICHUSX WM JOTIOJHECHUSX.

8.1.5. OOxanoBaTh B YIOJIHOMOYEHHBI OpraH IO 3alUTE MpPaB CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX WIH B CyZeOHOM MOpSAIKE HEMpaBOMEpHbIE AEUCTBUA WK Oe3neiicTBUS paboTonaTens
npu 00pabOTKE M 3aIIUTE €ro MEePCOHATBHBIX JTAHHBIX.

8.2. KonmpoBaTh U JenaTh BBIMUCKH MEPCOHANBHBIX JaHHBIX MYHUIIUIAIBHOTO CIY>KaIIero
paspemiaeTcsi UCKJIIOUYUTENIBHO B CIY>KEOHBIX MeNsIX ¢ pa3pemierus aupekropa MBOY IO AT
WY 3aMeCTUTeNel TupeKTopa.

8.3. Ilepenaua nHpopMaluu TPETbEM CTOPOHE BO3ZMOMKHA TOJIHKO MTPU MTUCEMEHHOM COTJIACUU
pabOTHUKOB.

9. OTBETCTBEHHOCTHD 32 pasrijalieHne KOHpUAeHINATbHON HHPOPMALMH, CBA3AHHOM C
NePCOHATbHBIMH JAHHBIMHU PA0OTHUKA
9.1. Jluma, BUHOBHBIE B HAapyIIEHUU HOPM, PEryIHPYIOUIMX IOJydeHHe, oOpaboTKy U
3alllUTy NEePCOHAJIBHBIX  JAaHHBIX  pab0OTHUKA, TPUBJIEKAIOTCA K  JUCHUIUIMHAPHON
OTBETCTBEHHOCTU. K NaHHBIM JUI[aM MOTYT ObITh MPUMEHEHBI CIEeAYIOIINe IUCIHUILTMHAPHBIE
B3BICKaHUS:
a) 3aMeYaHue;
0) BBITOBOP;
B) MPEAYNPEXKIEHUE O HEMIOJHOM JTOJKHOCTHOM COOTBETCTBUU;
') OCBOOOK/IEHHE OT 3aHUMAEeMOM JOJIKHOCTH;
1) YBOJIbHEHHE.

9.2. 3a Kaxplil NUCHUIUIMHAPHBIA MPOCTYNOK MOXXET OBITh IPUMEHEHO TOJIBKO OJHO
JUCLHUIIIIMHAPHOE B3bICKAHUE.

9.3. Kommus mnpukaza O NpUMEHEHUH K paOOTHHUKY AMCUUILIMHAPHOTO B3BICKAHUS C
yKa3aHHEM OCHOBAHHH ero MmpUMeHEHHs BpydyaeTcs pabOTHUKY MO pPAacCHHMCKY B TE€UEHHE ISATH
JTHEW CO JTHS U3JIaHHs TTpUKa3a.

9.4. Ecnu B TedeHuWe rofia co JAHS NPUMEHEHUS AUCHUILUIMHAPHOTO B3bICKAHUS paOOTHUK HE
OyIeT MOJBEPrHYT HOBOMY IHCLUHUIUIMHAPHOMY B3bICKAHHIO, TO OH CUYMTAETCS HE HUMEIOUIMM
JUCLUIUIMHAPHOTO B3bICKaHMs. PaboTonmartens 10 MCTeYEHHs roja co JHS M3JaHUA MpPUKa3za O



NPUMEHEHUN JUCHUIUIMHAPHOTO B3BICKAHHS, WMEET IMpaBO CHATh €ro ¢ pabOTHHKA IO
CcOOCTBEHHOW MHMIIMATUBE, 110 MHCbMEHHOMY 3asBICHHUIO PaOOTHHMKA WM IO XOJATalCTBY €ro
HEIIOCPEICTBEHHOTO PYKOBOAUTEIIA.

9.5. Jluua, BUHOBHBIE B HaApyIIEHUH HOPM, PETrYIHPYIOIIUX IMOJIydeHue, o0paboTKy u
3aIIUTy IEPCOHAIBHBIX JaHHBIX PAaOOTHHKA, HECYT IOPUIUIECKYI0 OTBETCTBEHHOCTH (cT. 90 TK
P®). IOpunuyeckass 0OTBETCTBEHHOCTh YKa3aHHBIX JIUI] IPElyCMOTPEHA 32 BUHOBHOE MTOBE/ICHUE,
KOTOPOE MPOSIBIIICTCS B UX JCHCTBUSAX UM O€3/1eHCTBUM.



IIpunioxenne Ne 1
K [lonoxxennto 06 00paboTKe U 3amuTe

HepCOHaJIBHBIX JAHHBIX pa6OTHI/IKOB
MBOY JIOJT IIT

HupekTopy

MBOY JIOJT IIT

JIOJDKHOCTh Pa0OTHUKA O B I[y6I/IHOﬁ

®.11.0. paboTHHKA

3AABJEHUE-COT'JIACUE
Ha 00paldoTKy MepCcoOHAIBHBIX JAHHBIX

A,

NacropT cepus No
BBIZIaH

« » 20 I., MPOKUBAIOIINH (as1) O

azapecy :

Aal  corjacue  MyHUIMDAIbHOMY  OIODKETHOMY  00pa3oBaTebHOMY  YUPEXKICHUIO
JOTIONTHUTEIFHOTO  oOpa3zoBanus jerel  «lleHTp merckoro TBopuecTBa wuMeHm H.M.
ABBakyMOBa» AcOECTOBCKOIO TOpPOJICKOTO OKpyra, pacHojIoOKEeHHOMY Mo aapecy 624260,
Poccus, CsepmioBckasi o6mactb, ropon AcOect, yiu. Ypansckas, aom Ne 75, Ha
ABTOMATHU3MPOBAHHYIO, a TaKXke 0e3 UCTIOIB30BaHUs CPEICTB aBTOMATU3AllUK, 00PaboTKY MOMX
MEePCOHATBbHBIX JAHHBIX, 3 IMEHHO — COBEpPIIICHUE JICUCTBHM, TPETYCMOTPEHHBIX I1. 3 4. 1 cT. 3
®enepanbHoro 3akoHa or 27.07.2006 r. Ne 152-®3 «O nepcoHalbHbIX JaHHBIX», COAEPKAILIMXCS
B HACTOSIIEM 3asBIICHUH, B IEISIX OOCCIICUEHUS COOJIOJICHUS TPYJOBOTO W HHOTO
3aKOHOJATENLCTBA, COJCHCTBUSL B TPYAOYCTPOWCTBE, OOECIedYeHHs] JHMYHOW Oe30MmacHOCTH
paborankoB MBOY O LT, xoHTposds KOJWYECTBA M KadyecTBa BBHIMOJHIAEMOW palOTHI,
o0OecreueHnss COXPAHHOCTH HMYIIECTBA pa0OTHUKA U paboTonaTeNsl, BHIMOIHEHUS (DYHKIIUH,
BO3NOokeHHBIX HAa MBOY IO LIAT.

Jlaro cornacue Ha 00paboOTKy CIEIYIOIINUX MePCOHATBHBIX JAHHBIX 000 MHE:

1. Damunusa, umsa, omuecmeo.

Hugpopmayus o cmene pamunuu, umenu, omiecmaa.

Llon.

100, mecsay u oama poswcoerus.

Mecmo poocoenus.

I'pascoancmeo.

Ceedenus 0 Ookymenme, yO0OCmogepsaouem TUYHOCb.

Mecmo orcumenvcmaa.

Abonenmckue Homepa mene@onos, KI0UASL OOMAUHUL U COMOBBII.

0. Cemeiinoe nonoosicenue, cgedenus 0 cocmase cembu.

11. Ommnowenue k 6ounckoli 0653aHHOCMU, BOUHCKOE 38aHUe, BOEHHbIU DUTEN.

12. Vuacmue 6 60egvix Oeticmeusix, 6 mom yucie Ha Meppumopul Opyeux 20cyoapcma.

13. Cseoenus 06 obpazosarnuu.
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14. Tpyoosas knudicka, céedenuss, cO0epacauuecst 8 Hell.

15. Unousuoyanvrwiii Han0208b1l HOMEP.

16. Howmep csudemenvcmea 20cyoapcmeeHH020 NEHCUOHHO20 CIMPAXO08AHUSL.
17. Ceeoenus o doxoodax ¢ ykazanuem UCMOYHUKA U pazmepa.

18. Tabenvmwiii Homep.

19. Howmep nuyesoeo cuema, kapmoi 051 nepeyucieruil 3apabomHou niamol.
20. Ceedenus o Hanuuuu UHEATUOHOCTIU.

21. Ceedernus o Haruuuu (omcymcmeuu) cyoumMocmu.

22. Cseodenus 0 HA2padax u 3HAKaAx omaudus (HylcHoe noO4epKHyny).

C nmoxymentamu MBOY JIOJd /T, ycraHaBauBaromUMH MOPSIOK 00paObOTKH
MEPCOHAIBHBIX JIaHHBIX, a TAKXKE C MOWMH MpaBaMH M OOS3aHHOCTSIMH B ITOW OOJACTH S
o3HakoMiIeH(a). Hecy OTBETCTBEHHOCTh 3a JIOCTOBEPHOCThH IPEIOCTABISEMBIX AaHHBIX. OO0
W3MEHCHUSX, TOSBUBIIUXCS B MEPCOHAIBHBIX JTAHHBIX, 0053YIOCh MH(DOPMHPOBATH CEKpETaps
MBOY AOJ LAT B Teuenue 3-X gHEH.

Cornacue BCTyIaeT B CHITY CO JIHS ITOANMCAHUS 3asIBICHUS U JICHCTBYET 10 JTHS OT3hIBA B
NUCbMEHHOW Qopme uiau 75 JeT ¢ MOMeHTa moanucanus corjacus. Corjacue MOXeT ObITh
OTO3BaHO MHOIO B JIF000E BpeMsl HA OCHOBAHHH MOETO IMMCHbMEHHOTO 3asBIICHUS

« » 20 T.

Toanucs Pacmmdpoka noammcu



IIpunioxenne Ne 2

K [lonoxxennto 06 00paboTKe U 3amuTe
HepCOHaJIbHBIX JAHHBIX pa6OTHI/IKOB
MBOY O LT

Hupexropy

MBOYV JIOJ LYIT

JIOJDKHOCTh PaOOTHUKA OB I[y6I/IHOI>'I

®.1.0. paboTHuKa

3AABJEHUE-COT'JIACUE
HA NOJIy4YeHHEe NEePCOHAIBHBIX JAHHBIX Y TPeThell CTOPOHBI (IPYroro oneparopa)

A,
, IaCIopT cepus Ne BBIJIaH
« » 20 I., IPOXKUBAIOIIUH (as1) IO
aapecy ,

B COOTBETCTBUU €O CT. 86 Tpynosoro koaekca Poccuiickoii denepanuu corjiaceH /He corjiaceH
(Hy’)KHO€ TMOJYEPKHYTh) HA MoJy4YeHHe MyYHUIIUNIATHHBIM OIOJKETHBIM 00pa30BaTEIbHBIM
YUPEKACHUEM JIOTOTHUTEIBHOTO OOpazoBaHus netei «LIeHTp AeTckoro TBOpUecTBa HMMEHU
H.M. ABBakymoBa» AcOECTOBCKOTO TOPOACKOTO OKpPYTa, pacrlojoKeHHBIM Mo anapecy 624260,
Poccus, CeepanoBckas o0aacTh, ropoa Acoect, yi. Ypanbckas, 1omM Ne 75, creayronmx MOUX
NMEePCOHAbHBIX JAHHBIX:

yKa3aTh cOCTaB NepcoHaNbHbIX qaHHbIX (D.1.O, nacnopTHbIe JaHHBIE, JTUIEBOMH CYET. ..)

J11s 06paboTKH B LENSIX

yKa3aTh IeIm 00padoTKu

VY cnenyromux aun

yKazaTb d.1.0. (I)HSquCKOTO JMHa Wik HAaUMEHOBAHUE OpraHU3alluy, Yy KOTOPBIX MOJIYJar0TCs JaHHBIC
S Taxxe YTBECPXKIAA0, 4YTO O3HAKOMIICH C BO3MOXXHBIMU IMOCJICACTBUAMU MOCIr0 OTKa3a
JaTh MICHMEHHOE COTJIacKe Ha MOJy4YeHHE MePCOHATbHBIX JAHHBIX ¥ TPEThEH CTOPOHBI (APYroro
omieparopa).
JleiicTBHE HACTOSIIIIETO COTJIAcHs COOTBETCTBYET CPOKY HEHCTBHUS MOETO TPYIOBOTO
noroBopa. Corjacue MOXXET OBITh OTO3BAaHO MHOIO B JIFO0O€ BpeMsi Ha OCHOBAHWU MOETO
MUCHEMEHHOTO 3asIBJICHUS.

« » 20 I.

IToamuce Pacumdposka noanucu



IIpunioxenne Ne 3
K [lonoxxennto 06 00paboTKe U 3amuTe
HepCOHaJIBHbIX JAHHBIX pa6OTHI/IKOB

MBOY JIOJT IIT

HupekTopy

MBOY JIOJT IIT

JIOJDKHOCTh Pa0OTHUKA O B I[y6I/IHOﬁ

®.11.0. paboTHHKA

3AABJEHUE-COI'VIACHUE
HA BKJII0YCHHE B KATErOPHIO «001IeI0CTYIHbIE IIePCOHAJIbHBIC TaHHbIS»

A,

NacropT cepus No
BBIZIaH

« » 20 I., IPOXKUBAIOIIUH (as1) IO
aapecy )
a0 cBOe corjacue MyHHIMIATBHOMY OIO/DKETHOMY 00pa30BaTEIbHOMY YUPEKICHUIO
JIOTIOJTHUTEIILHOTO  OOpa3zoBanusi nereid  «lleHTp gerckoro TBopuectBa wuMmeHn H.M.
ABBakyMOBa» ACOECTOBCKOTO TOPOJCKOTO OKpyra, pacIoioKeHHOMY 1o azapecy 624260,
Poccust, CepiioBckast o0mnacts, ropoq Acbect, ya. Ypanbckas, 1oM Ne 75, Ha BKIOYEHUE B
KaTeropuio «001e10CTyMHbIEe MePCOHATIbHBIE TaHHBIe», B TOM YHCIE Ui UCTIOIH30BaHUS B
TelneQOHHBIX CIPAaBOYHUKAX, CIHCKaX COTPYAHUKOB, 0a3ax JaHHBIX, pa3MEIICHHUs Ha caiite
MBOY IO UAT, ciexyronux nepcoHalbHBIX JaHHBIX 000 MHE:
Damunus, UMsl, OM4eCmMeo.
Lon.
Hama u mecmo pooicoerusi.
3anumaemasn 00aHcHOCMb, noOpazoenenue.
Howmepa cnyscedbnvix meneghonos.
Adpeca cnyscebHOT 2eKMPOHHOU HOYMbI.
Aopec mecma pabomsi, Homep Kabunema.
Ceedenus 06 06pazosanuu, NOBLILIEHUU KEATUDUKAYULU.
. Cmaoic pabomuoi.
10. Cseoenus (0amol) 0 HaxoHCOEHUU 8 KOMAHOUPOBKE, OMNYCKe, HA OOIbHUYHOM.
11. Abonenmcxue Homepa meneg)oHo8, BKMOYASL OOMAWIHULL U  COMOBLIL  (HYICHOE
HOOQYEePKHYMb).

JlelicTBUE HACTOSIIETO COIJIACHS COOTBETCTBYET CPOKY HEHCTBHS MOEro TPYAOBOIO
noroBopa. Corjacue MOXXET OBITh OTO3BAaHO MHOIO B JIFO0O€ BpeMsi Ha OCHOBAHWU MOETO
MUCHEMEHHOTO 3asIBJICHUS.

LCoNoOARWNE

« » 20 I.

IToamuce Pacumdposka noanucu



IIpuiaoxenne Ne 4
K [lonoxxennto 06 00paboTKe U 3amuTe
HepCOHaJIBHBIX JAHHBIX pa6OTHI/IKOB

MBOY JIOJT IIT

HupekTopy

MBOY JIOJT IIT

JIOJDKHOCTh Pa0OTHUKA O B I[y6I/IHOﬁ

®.11.0. paboTHHKA

OT3bIB COI'JIACUSA
Ha 00paldoTKy MepCcoOHAIBHBIX JAHHBIX

A,

NacropT cepus No
BBIZIaH

« » 20 I., MPOKUBAIOIINH (as1) O
aapecy )
0T3bIBaI0 Y MYHHUIIMIIATTBHOTO OFOXKETHOTO 00Pa30BaTEIbHOTO YUPEKACHHUSI JOMOIHUTEIHHOTO
obpazoBanus nereit «llenTp nmerckoro TBopuecTtBa umeHu H.M. ABBakymoBa» AcOECTOBCKOTO
TOPOJICKOTO OKpYyra, pacmoiiokeHHoro mo aapecy 624260, Poccus, CepiioBckas 001acTh,
ropox AcOect, yn. Ypanbckas, goM Ne 75, cBoe corsiacue Ha 00padoTKY NHepCcOHAJIbHBIX
JAHHBIX.

IIpomry  mpexkpaturh  00paloTKy  NEpPCOHAJIBbHBIX  JAHHBIX B CBS3U

(yxa3aTb MPUYHHY OT3BIBA COTJIACHS)

« » 20 I.

Toxnuce Pacimposka moanmcn



IIpuiaoxenne Ne 5
K [lonoxxennto 06 00paboTKe U 3amuTe
HepCOHaJIBHbIX JAHHBIX pa6OTHI/IKOB

MBOY JIOJT IIT

Coramenue 0 Hepa3rJjameHun
NMEePCOHATbHBIX TaHHBIX

A,

MacropT cepus No
BBIJIaH

« » 20 I., MPOKMBAIOIIN(asT) 1O

azpecy ,
UCTIOJTHSIOIIH#(as1) TOJDKHOCTHBIE 0053aHHOCTH 110 3aHUMAaEMOM JIOJDKHOCTH

(1OJKHOCTB)

MyHUIMIaAbHOrO  OIOJUKETHOrO  00pa30BaTENbHOTO  YUYPEXKICHHS  JIOHOJIHUTEIBHOTO
oOpaszoBanus aereil «llenTp nerckoro TBopuecTBa MMeHn H.M. ABBakymoBa» AcOECTOBCKOTO
TOPOACKOIO  OKpyra npeaynpexiaeH(a), YTo Ha T[EpHoJ HCHOJIHEHUS JOJDKHOCTHBIX
oOs3aHHOCTEH, MHE OyAeT MNpeAoCTaBiI€H  JONYCK K  IEPCOHAJbHBIM  JAaHHBIM
(xonuneHnnuanpHo wuHPOpMaruu) padotaukoB MBOY JOJ LIAT, He coaepxamum
CBEJICHMI, COCTABIIAIOIINX T'OCYJapCTBEHHYIO TaliHy. HacTosimiuM n1oOpoBONIBHO MPUHUMAIO Ha
ce0s1 00s13aTeNbCTRA!
1. He pasrnamate, He nepenaBaTh W HE PacKpbIBaTh TPETbUM JIMIIAM IE€PCOHAIbHBIE JAHHBIE
(KoH(UACHIIMAIBHBIE CBEIEHUS), KOTOpPble MHE JOBEpeHbl (OyayT IOBEpPEHbI) WIM CTaHyT
M3BECTHBIMU B CBSI3U C BBIIOJIHEHUEM JOKHOCTHBIX 00513aHHOCTEH.
2. B ciydyae TDONBITKM TPEeTbUX JIMI TOJYyYUTh OT MEHS NEpCOHAJbHbIC JIaHHBIE
(koH(UIEHITUATEHBIE CBECHHUS ), COOOIATh HETIOCPEICTBEHHOMY PYKOBOIUTEITIO.
3. He ucnonp30Bath NepcoHaNIbHbIEC JaHHbIE PAOOTHUKOB C II€BI0 TIOJTYYEHUS BBITOBI.
4. BuIMOMHATH TpeOOBaHMS HOPMATHUBHBIX TPABOBBIX aKTOB, B TOM YHCIIE JIOKAJTHHBIX AKTOB
MBOY IO/ LT, periiaMeHTUPYIOIIUX BOIIPOCHI 3aIIUTHI IEPCOHAIBHBIX JaHHBIX.
5. B Teuenuwe Tpex JeT mocie MpPEKpalleHHs IpaBa Ha JOMYCK K IEPCOHAIbHBIM JaHHBIM
(KOH(UACHIMAIBHBIM CBEJCHUSM) HE pasrJlaliaTh U He NepeiaBaTh TPETbUM JIMIAaM CTaBIIHUE
W3BECTHBIMU MHE CBEJICHHSI.

S nmpenynpexnaeH(a), 4TO B CiIydae HapyLIeHHs JIaHHOTO o00s3aTenbcTBa Oyay
npuBieYeH(a) K JAUCHUIUIMHAPHOW OTBETCTBEHHOCTH W/WIM WHOW OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickon denepanuu.

« » 20 I.

IToanuce Pacumdposka noanucu



IIpunioxenune Ne 6

K [lonoxxennto 06 00paboTKe U 3amuTe
HepCOHaJIbeIX JAHHBIX pa6OTHI/IKOB
MBOY JOJ AT

Hupexropy

MBOYV JIO LYIT

JIOJDKHOCTh PaOOTHUKA OB I[y6I/IHOI>'I

®.1.0. paboTHuKa

3AABJEHUE-COT'JIACUE
Ha Nepeavy MepcoHAIbHBIX IaHHBIX TPeTheH CTOPOHE (IPYroMy ONepaTropy)

A,

MacropT cepus No
BBIZIaH

« » 20 I., IPOXKUBAIOIIUH (as1) IO

ajapecy. )

B COOTBETCTBUU €O CT. 86 TpynoBoro koaekca Poccuiickoit denepanuu corjiaceH /He corJjiaceH
(Hy’)KHO€ TOJYEepPKHYTh) HAa mepeaadyy MyHUIIMOAIBHBIM OIOKETHBIM 00pa30BaTEIbHBIM
YUPEKACHUEM JOTOTHUTEIBHOTO OoOpazoBaHus netei «LIeHTp AeTckoro TBOpUecTBa MMEHU
H.M. ABBakymoBa» AcOECTOBCKOTO TOPOACKOTO OKpyTa, pacrojoKEHHBIM MO amapecy 624260,
Poccus, CepanoBckas obsacts, ropoa Acoect, yi. Ypanbsckas, oM Ne 75, cleayronmx MOUX
NMEePCOHAbHBIX JAHHBIX:

yKa3aTh cOCTaB NepcoHaNbHbIX qaHHbIX (D.1.O, nacnopTHbIe JaHHBIE, JTUIEBOMH CYET. ..)

J11s 06paboTKH B LENSIX

yKa3aTh LeJIN U C1ocod 00paboTKn

Crnenyromnmm Jmiam

yKasaTb d.1.0. (1)“3“qu](01"0 Jina Wi HauMEHOBaHUE OpraHru3alii, KOTOPBIM IEPEAAIOTCSI TaHHBIC
S Taxxe YTBECPXKIAAr0, 4YTO O3HAKOMIICH C BO3MOXXHBIMU IMOCJICACTBUAMU MOCIr0 OTKasa
JIaTh TUCBMEHHOE COTJIacHe Ha Mepefady MepCOHANBHBIX JaHHBIX TPEThel CTOPOHE (Ipyromy
oTIepaTopy).
JleiicTBHE HACTOSIIIIETO COTJAacUs COOTBETCTBYET CPOKY ICHCTBHSI MOErO TPYAOBOTO
noroBopa. Corjacue MOXET OBITh OTO3BAaHO MHOIO B JIFO0O€ BpeMsi Ha OCHOBAHWH MOETO
MUCHEMEHHOTO 3asIBJICHUS.

« » 20 I.

IToanuce Pacumdposka noanucu



IIpunoxenne Ne 7
k [Tonmoxxenuto 06 06paboOTKe 1 3amuTe
HepCOHaJIBHBIX JAaHHBIX pa6OTHI/IKOB

MBOY JIOJ LT

IIpumepHnas ¢opma 3anpoca apyroro oneparopa (Tperbeii CTOPOHbBI) HA
NpeocTaB/IeHNe MePCOHATbHBIX JAHHBIX PA00OTHUKA

3aKphITOE AaKIIMOHEPHOE OOIIECTBO Jlupexropy
«Kommepueckuit 6aHk «Ypam»»» MBOY 10O LUAT
624200, r. ExatepunOypr, O.B. lyouHnoi

yi. Tpyna, 1. 16

VBaxaemast Onbra Buransesual

IIpocum Bac mnpenoctaBuTh clieayrouMe MNepcoHalbHble AaHHble YmkoBa AHIpes
Hwukonaesuua:
— Jara nmpuemMa Ha paboTy;
— JIOJDKHOCTb, M0 KoTopoi YUmkoB A.H. Bemmonnsier TpynoBeie o0s3anHoctu B MBOY J1O/]

LT,

— pa3Mep 3apaObOTHOM IJIaTHI.

JlanHass uHpOpManms HeoOXoawma IS PacCMOTPEHHUS BOIpOca O MPEIOCTaBICHUU
UmxoBy A.H. noTpeOuTenbckoro Kpeaura.

Hactosmum moaTBepkaar0, UTO BBHINIEYKAa3aHHBIE TEPCOHAJbHBIC JaHHBIE OyayT
WCIIOJIB30BaHbI B IEJISIX, JJII KOTOPBIX OHM cooOmieHbl. CoOmro/ieHne KOH(HUACHIIHAIbHOCTH
MOJIYYEHHBIX TEPCOHANIBHBIX JIaHHBIX TapaHTUPYIO.

HavanbHuk oTaena kpeauToBaHus PU3NUECKUX JINIL B.H. CmupHoB




IIpuao:xenne Ne 8
K [lonoxxennto 06 00paboTKe U 3amuTe
HepCOHaJIBHbIX JAHHBIX pa6OTHI/IKOB

MBOY JIOJT IIT

Hopsinox
padoThl YIIOJTHOMOYEHHBIX JIMI C EPCOHATBLHBIMH JAHHBIMH PA0OTHUKOB
MyHMIUIIAJBLHOTO OI0IKETHOT0 00Pa30BaTEIbHOI0 YUPeKIAeHUS T0NOJTHUTEIbHOTO
oOpa3zoBanus aereii «LleHTp nerckoro TBopyecTsa umenu H.M. ABBakymoBa
Ac0ecTOBCKOro ropojickoro OKpyra npu ux oopadorke, ocyumecTBjasieMoil
0e3 UCIOJIL30BAHUS CPEICTB ABTOMATU3 AU

1. O6uue moJ10:KeHUA

1.1. [lopsagox pa®OTHl YIMOJTHOMOUYEHHBIX JIHI[ C TMEPCOHANBHBIMH JaHHBIMH PaOOTHUKOB
MyHUIIMITaTBHOTO  OFOJDKETHOTO ~ 00pa3oBATEIbHOTO  YUPEXKICHHS  JIOTIOJHUTEIHLHOTO
oOpazoBanus gereii «llentp merckoro tBopuectBa umeHu H.M. ABBakymoBa» AcOeCTOBCKOTO
ropoackoro okpyra (mamee mo Ttekery — MBOY JHNOA LAT) npu wux oOpabotke,
OCYIIECTBIISIEMOIl 6€3 MCIOJb30BaHUs CPEACTB aBTOMATH3alMU (Janee 1no Ttekcry — llopsaok),
coctaBieH B coorBercTBUuu ¢ DenepanbuHbiM 3akoHOM OT 27.07.2006 1. Ne 152-®3 «O
MEPCOHANBHBIX JaHHBIX», [lomokeHneM 006 0COOEHHOCTSIX 00pabOTKH MEPCOHATBHBIX TaHHBIX,
OCyHIeCTBIIsIeMO  0€3  HWCHOJNB30BaHUS  CPEACTB  HMH(POpPMATH3AIMH,  YTBEPKICHHBIM
nocranoBienueM [IpasurensctBa PO ot 15.09.2008 1. Ne 687, u ycraHaBiuBaeT TpeOOBaHUS K
oOecnieueHNI0 0€30I1aCHOCTH MEPCOHANBHBIX AAHHBIX MPU UX 00pabOTKe, OCYyLIECTBIIEMON 0€3
UCIIOJIb30BaHUs CPEJICTB aBTOMATU3ALIUU.

1.2. OGecrieuenne KOH(PUACHIIMATEHOCTH (3aIIUTHI) MEPCOHATBHBIX JTAHHBIX - 00s3aTeNbHOE
it cobmoaenus ynoiaHomoueHHbME Juiiamu MBOY IO/ LT, nonymeHHbIME K 00paboTke
NEPCOHAIBHBIX JaHHBIX PaOOTHUKOB, TpeOOBaHME HE JIOMYCKAaTh UX PAacIpOCTPAHEHUS WU
nepenaun 0e3 coryacus CyObeKTa MEPCOHANBHBIX JAaHHBIX WM HAIMYUS MHOTO 3aKOHHOTO
OCHOBaHUSI.

besomacHocTh (3ammTa) MEpPCOHATBHBIX JAHHBIX JOCTUTAETCAd IyTEM HMCKIIOUEHUs
HECaHKI[MOHMPOBAHHOTO, B TOM YHCJE CIy4yalHOro, JOCTylHa K IEPCOHAIBHOM JaHHBIM,
pe3yNbTaTOM KOTOPOTO MOXET CTaTh YHUUYTOXKEHUE, U3MEHEHHE, OJIOKHPOBaHUE, KOMTMPOBAHHE,
pacrpocTpaHeHHEe NMePCOHANBHBIX JAHHBIX, a TAK)KE HHBIX HECAHKIIMOHUPOBAHHBIX JIEHCTBUM.

1.3. OGecniedeHune 3aUThl NEPCOHABHBIX JaHHBIX PAOOTHUKOB HE TpeOyeTcs:

- B Ciy4ae 00e3IMYMBaHUs EPCOHANBHBIX JAHHBIX;
- B OTHOUIICHHH OOIIEAOCTYITHBIX MEPCOHANBHBIX TaHHBIX.

1.4. O6paboTKa MepcoOHANBHBIX JAHHBIX PAOOTHUKOB MOXKET ocymiecTBiaTbest MBOY JIO/]
[T xak omepaTOpOM TOJIBKO C COTTIACHs CYObEKTa MEePCOHANBHBIX JAHHBIX, 32 UCKIIIOUEHUEM
ciydaeB, nepeuncieHHbIx 1. 4.2.7. Ilonoxxenus 00 06paboOTKe U 3aIIUTE MEPCOHATBHBIX JaHHBIX
paboraukoB MBOY JIO/] LI/IT, a uMeHHO B CIEAYIONIUX CIyYasix:

- TepCOHANbHbIE TaHHBIE ABIAIOTCS 00LEAOCTYIHBIMHU;

- TepPCOHANbHBIE JaHHBIE OTHOCATCS K COCTOSHUIO 3[I0pPOBBS paOOTHHMKA, U MX 00paboTka
HeoOXoauMa IS 3alUThl €T0 KU3HU, 3J0POBBS, WIN JAPYTHX >KHU3HEHHO BaXXHBIX HHTEPECOB
JPYTHX JIUII U TIOTy4eHUE COTTIacus paOOTHHUKA HEBO3MOXKHO;

- 00paboTka MEepCOHAJIbHBIX JaHHBIX OCYIIECTBISETCS U CTATUCTUYECKMX WM HHBIX
HAYYHBIX IIeJIel TIPU YCIIOBUH 0053aTeIbHOT0 00€3TNYHBAHMSI TIEPCOHATBHBIX TaHHBIX;

- 10 TpeOOBaHUIO MMOJHOMOYHBIX T'OCYAAPCTBEHHBIX OPraHOB — B CIIy4YasiX, IPEIyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

1.5. Tlepemavya mepcOHaNbHBIX AAaHHBIX PAOOTHHKA BO3MOXKHA B Clydae, IMOCTYIUICHHS
3ampoca U3 NOJTHOMOYHBIX OPTaHOB, MMPU ATOM PabOTHHUK, O KOTOPOM 3allpalliiBalOTCs CBECHUS,



JOJKEH OBITh YBEIOMIJIEH O TMepefade ero MEepCOHANBHBIX JAaHHBIX TPEThUM IUIAM (JApyrum
oriepaTopam), 3a UCKIIOUYECHUEM CIIy4aeB, KOTJa TaKOe YBEJIOMJIEHHE HEBO3MOXKHO B CUITY (opc-
MaKOPHBIX OOCTOSITENILCTB, a2 MMEHHO: CTUXUHHBIX O€ICTBUM, aBapui, karactpod, nudo B
cllyyae HEOOXOAMMOCTH Iepe/layd MEepPCOHANbHBIX JAHHBIX JPYTUM OpraHU3alusM s
WCTIOJTHEHUS TPYIOBOTO, HAJIOTOBOTO U JIp. 3aKOHO/IATEIILCTBA.

1.6. Jlomyck ymoJHOMOYEHHBIX JIMIl K MH(OpMAalLUU, COIEpKalleil mepcoOHAIbHbBIE JTaHHBIE,
ocymectBisiercss aupekropom MBOY JIOA IJAT. B m. 5.1.1 Tonoxenuss 06 obpaboTke u
3aIUTE MEePCOHANBHBIX NMaHHBIX padoTtHukoB MBOY JIOJ LT npuBoauTCs NEepedeHb JIHII,
KOTOpBIE UMEIOT JOCTYI K MEepCOHANBHBIM AaHHbIM pabotHukoB MBOY JIOA LIAT. IIpukazom
nupexkropa MBOY IO/l LIJIT naHHBIN nepedeHb MOXKET ObITh JIOTIOJTHEH WM U3MEHEH.

1.7. OOGpaboTka M XpaHEHHE TEPCOHAIBHBIX [TAHHBIX HEYIOJIHOMOYEHHBIMU JIUIIAMH
3arpeniaercs.

1.8. JIuma, ynooTHOMOYEHHBIE Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX, 00s3aHBI UCTIOIB30BATh
nH(pOpPMALIMIO, COACPKAILYIO MEePCOHANTbHBIE JaHHbIEe PAOOTHUKOB HUCKIIOYUTENBHO Ui LieleH,
CBSI3aHHBIX C BBITIOJTHCHHEM CBOUX JIOJKHOCTHBIX O0S3aHHOCTCH.

1.9. JIuuam, ynoiaHOMOYEHHBIM 00pabOTKy MEPCOHANBHBIX JAHHBIX, 3aMpeniaeTcs coooIaTh
UX YCTHO WIM NHCbMEHHO KOMY Obl TO HU ObLIO 0€3 NUCBMEHHOrO cOrjacus cyObekTa
NEPCOHAIBHBIX  JaHHBIX, 3@ KCKJIIOUYEHHWEM CIIy4aeB, YCTAaHOBJICHHBIX (enepatbHbIM
3aKOHOJATEIIECTBOM.

OTBeThl Ha MUCbMEHHBIE 3aMIPOCHI TPAXK/IaH U OpPraHu3alui 1al0Tcs B MUCbMEHHOU Qopme
Ha 6manke MBOY IO/ LI/IT u B 06beMe, B KOTOPOM 3TO MPEICTABISACTCS IIeTIECO00pa3HBIM JITIs
obOecrieueHHUs KOH(UIEHIIMAILHOCTH TMEPCOHANBHBIX JaHHBIX. MOTHBHpPOBaHHBIH OTKa3 B
MPEIOCTABIICHUU  3ampaimBacMoll  WH(OpPMALMK HANPABISICTCS, ©CIU  TPaXJaHWH WU
opraHu3ainys He o0lajaeT MpaBaMU JOCTyna K HH(OpMAaLWH, COAEpXKallell MepcoHaIbHbIE
JTaHHBIC.

1.10. JIuua, ynmoiaHOMO4YEHHbIE Ha 00pa0OTKy MEePCOHATBHBIX JAHHBIX, 00sI3aHBl HEMETICHHO
co00IIaTh CBOEMY HEMOCPEICTBEHHOMY pyKoBojuTemnto u (uinu) aupexkropy MbBOY IO AT
000 Bcex CTaBHIMX MM  U3BECTHBIMH  (DakTax TMONY4YeHHS  TPETbUMHU  JIUIAMU
HECAHKIIMOHUPOBAHHOTO JIOCTYMa JHOO O IMOMBITKAX TOJMYYCHHS JOCTyNMa K MEPCOHATBHBIM
JaHHBIM PAaOOTHHUKOB, 00 yTpaTe WIM HeJocTade HOCHTeNell HH(OpMalHH, COJEpKaIINX
MEPCOHAIBHBIC JIAaHHBIC, KIIOYEeH OT Cei(oB (XpaHWIWIN), JUYHBIX TeYaTeH, IICKTPOHHBIX
KITtouel U Apyrux ¢akrax, KOTOpble MOTYT MPUBECTH K HECAHKIIMOHUPOBAHHOMY JOCTYIIY K
MIEPCOHATBHBIM JIAHHBIM, a TAKXKe 0 IPUYNHAX U YCIOBHIX BO3MOKHON YTEUKH ITHX CBEICHH.

1.11. Tlpu npexpalleHuu BBINOJHEHUS TPYJOBOM (QYHKIMHU, CBS3aHHON c 00paboTkon
MEPCOHAIBHBIX JaHHBIX, BCE HOCHUTEIW HH(DOpPMAIMH, COJEpKaIIhe NEPCOHAIBHBIC TaHHBIC
(opurvHanbBl ¥ KOMHHM JOKYMEHTOB, MAIIMHHbIE U OyMa)KHbIE HOCHTENH U Tp.), KOTOpbIE
HAaXOJWJINCh B PACHOPSHKCHUH paOOTHUKA B CBSI3W C BBIIOJHEHHEM WM JOJDKHOCTHBIX
00s13aHHOCTEH, MepelaloTCs B apXUB Ha XpaHEHUE U YHUUTOXKAFOTCSL.

2. Ocob0eHHOCTH 00pa0OTKH JOKYMEHTOB, CO/IeP:KAILMX NePCOHAJIbHBIC TaHHbIE

2.1. Tlopsgok co3naHusi, OQOpMIIEHHS, OOpabOTKH, TMPOXOXKICHHUS (COIIaCOBAHMS)
JIOKYMEHTOB, COJEpXallUX IEPCOHAIBHBIE JaHHbIE, pErJaMeHTHpYyloTcs MHcTpyknueil no
nenonpousogctsy MBOY JIOJ AT ¢ ydu€tom ocoOeHHOCTEH, MPEeayCMOTPEHHBIX JIS
JAHHOTO BHUJIa TOKYMEHTOB.

2.2. B OTHOWIEHWH JOKYMEHTOB, COJEpXaIIUX IEePCOHAIbHbIE JaHHbIE, IEHCTBYIOT
CJIeyIoIIMe IpaBuia paboThl:
— paboTarb C€ JOKYMEHTaMHM, COJEpKalllMMH [EpCOHAIbHbIE JIaHHbIE, BHE CIYKEOHBIX
MOMEILEHUI 1 BHOCUTH B HUX UCHPABIIECHUS HE pa3pelaeTcs;
— cojiep)KaHue CIY)XEOHBIX MHUCEM, TOKYMEHTOB, COJIEpXKallluX IEepCOHAIbHbIE JaHHbIE, HE
NOJJIEKUT PA3TJIAIICHUIO, MCIOJIb30BAaHUE CBEJIECHUM, COAEPXKALLIMXCS B ITHUX AOKYMEHTax, B
NevyaTtu M JIPYrux CpeacTBaX MaccoBOM MH(OpMAIMHM HE JOIMycKaeTcs, Iepeada JOKYMEHTOB



wim ux kommii paborHukam MBOY IO LT, He wmerommx OOMycKa K MEepPCOHATHHBIM
JTaHHBIM, JIOMYCKAETCs C TOJBKO pazpemieHus nupekropa MbOY IO LIAT;

— 3aMECTUTEeNM JHUpeKTopa, TiaBHbl Oyxranrep MBOY JIOJ IAT ob6ecneunBaior
ONEPATUBHOE PACCMOTPEHUE IOKYMEHTOB, COAEPKALUX [TEPCOHAIbHBIC TAHHBIE, JOBOJIAT UX 10
UCTIOJTHUTENICH B JIEHb MOCTYIUICHHUS, KOHTPOIHUPYIOT COOJIIOIeHNE KOHPUICHITUAIBHOCTH TPH
00paboTKe JOKYMEHTOB U 00eCIeUrBaIOT UX CBOEBPEMEHHOE U KaYEeCTBEHHOE UCIIOJTHEHHE,

— 0e3 coryacoBaHus C 3aMECTUTEIISIMU AUPEKTOPA, TIABHOTO Oyxrainrepa u (W) JUPEKTOPOM
MBOY 104 UAT dopmupoBanue u xpaHeHue 0a3 NaHHBIX (KapTOTeK, (paiiyIOBBIX apXUBOB H
Ip.), COAEpKAIIUX MePCOHATIbHBIC JaHHbIE, 3alPeIaeTCs.

2.3. Ha nokyMeHTax, UCXOJAIlEeH KOPPECTIOHECHIINHU, COIepKAIINX MTEPCOHANIbHBIC JaHHbBIE,
JOJIKHOCTHBIM JIMIIOM, COCTaBHBIIUM JIOKYMEHT JTUOO 3aMECTUTEIEM AUPEKTOpa WM TJIaBHBIM
Oyxrantepom, mpocraBisiercss rpud «KonpuaenuumansHo». I'pud mnpocraBisercs B MpaBoM
BEPXHEM YTy [IEPBOM CTPAHUIIBI JOKYMEHTA.

2.4. Peructpanust JOKyMEHTOB, COJICPKAIIUX MEPCOHAIIbHBIC IaHHbIC, UX JAJIbHEUIIUNA yUET
U XpaHEHUE MPOU3BOAATCS OTAEIBbHO OT OCTAJIbHBIX JOKYMEHTOB, HO B IIpe/iejiaX BbIJICJICHHBIX B
MBOY J0J LIAT 1oKyMEHTONOTOKOB: IOCTyMawolias JOKyMEHTalus (BXondias),
oTmpaBisieMas JOKyMEHTalus (UCXofnsfuiasl), BHYTPEHHsISI JOKyMEHTanus (TpHUKas3bl,
pacropspKeHUs, MOJ0KEHUS, HHCTPYKIIUU U T.1.).

2.5. YepHOBUMKM M BapUaHTbl JIOKYMEHTOB, COJEPXKALIUX [EPCOHAIbHBIE JaHHBIE,
VHUYTOXAIOTCSI  JIMIIOM,  yIOJHOMOYEHHBIM Ha 00pabOTKy TMEpPCOHANBHBIX  JaHHBIX
(ucrionHUTENIEeM JOKyMEHTa), 0e3 BO3MOXKHOCTH BOCCTAHOBJICHHS, KOHTPOIb BO3JaraeTcs Ha
3aMEeCTHUTENIeH TupeKTopa, rinaBHoro oyxranrepa MbOY 1O LIAT.

2.6. JIOKyMEHTbl HCXOJAIIEH KOPPECHOHJCHLIMH, COAEpKalIUe NEPCOHAJIbHBIE JaHHbIC
HE3aBUCHUMO OT CIOco0a OTHpaBKH (IMOYTOM WM HAPOYHO), MOJIEkKAT KOHBEPTUPOBAHUIO C
noMeTkoi Ha KoHBepTe «KoHpuIeHnanbH0», KOTOpasi MPOCTABIISETCS IITAMIIOM.

2.7. JIoKyMeHTBI, CcoOJep)Kallhue TEePCOHAIbHBIE JaHHBIC, TEPECHUIAIOTCS CTOPOHHUM
OpraHU3aIMsaM 3aKa3HbIMU WM LIEHHBIMH MOYTOBBIMH OTIPABICHUSIMHU, a TaKK€ MOTYT OBITh
nepeIanbl ¢ HAPOUHBIM.

2.8. KomnupoBaHue JOKYMEHTOB, COJE€pXKallUX MEPCOHAJIbHbIE JaHHBIE, JOJHKHO
OCYIIECTBIISITECS B TIOPSIJIKE, HCKIIOYAIOIMIEM BO3MOXXHOCTh HAPYIICHHS TpaB U 3aKOHHBIX
WHTEPECOB  CYOBEKTOB IEPCOHAJBHBIX JAaHHBIX, HEOOOCHOBAHHOTO  PaCHpPOCTPAHEHUS
JIOKYMEHTOB ¥ MH(OPMAITUH, COJIEPIKAIINUXCS B HUX.

2.9. C momeHTa 3aBeieHus u 1o nepenauu B apxus MbOY JIOJ AT nena ¢ nokyMeHTamu,
COJIEpXKAIIMMU TIEPCOHATBHBIE IAaHHBIC, XPAHITCS 110 MECTY UX (POPMUPOBAHUS.

Ha oGroxKke nena, coaepskaiero cBe/ieHus, COCTAaBISIONINE IEPCOHATFHBIC JaHHBIE, B TOM
YuCJl€ Ha JIMYHBIX JeJaX paOOTHUKOB, B MPAaBOM BEPXHEM YINy, MPOCTaBIsieTcs Tpud
«KonduneHumanbHO».

2.10. JIuma, ymoiHOMOYEHHBIE Ha MOJy4eHHe, 00paboTKy, XpaHeHHe, mepeaady U JIpyroe
WCIIOJIb30BAHUE TMEPCOHANBHBIX JAaHHBIX, 00s3aHBI 00ECNeYMBaTh COXPAHHOCTh JOKYMEHTOB U
JIeN, coJiep KallluX CBEACHUS, COCTABJISIONIME MEePCOHAIbHBIE JaHHBIE. 3allpeniaeTcsi OCTaBIsATh
MaTepHabHbIE HOCUTENN C TIEPCOHATBHBIMHU JAHHBIMHU 0€3 MpHucMoTpa Ha pabodyeM MecTe W B
HE3arnepToM MOMEIICHUH.

2.11. Jluynwsie pnema paOOTHUKOB BBIJAIOTCS HCKIIOYUTEIBPHO B CIYXKEOHBIX IIENISIX
paboTHUKaM, HUMEIONIMM JONYCK K IepPCOHATbHBIM JaHHBIM, W TOJBKO Ui MPOCMOTPA.
BriHOCUTh NHMYHBIE Aefa W3 KaOWHETa CeKpeTaps, B KOTOPOM OHHM XPaHSTCS, 3ampenieHo.
Uckmouenne — pacnopsbkenue gupexkropa MbOY IO LT unu ero 3amectureneit.

2.12. KOoHTpOb 32 COXPAHHOCTBIO A1 U JOKYMEHTOB, COAEPKAIINX MEPCOHATIbHBIC JaHHbBIE
pabOTHUKOB, OCYIIECTBIISIET YIIOTHOMOYEHHOE JTUI0 Ha 00pabOTKY MEepPCOHATBHBIX IAHHBIX.

2.13. lupextop MBOY 1O LIIT:

— OmpeJenseT MecTa XpaHeHHUs MePCOHANBHBIX JaHHBIX (MaTepUaIbHBIX HOCUTENEH);



— OCYILECTBIISIET  KOHTPOJb  HaIM4Msl B  CTPYKTYPHOM  MOJpa3JeieHUU  yCIOBUH,
o0ecreunBaroIux COXPaHHOCTh MIEPCOHATIBHBIX JTAHHBIX u VCKJTFOYAFOIINX
HECAaHKI[MOHUPOBAHHBINA K HUM JIOCTYTI,

— uHbOpMHUpYET JHI, OCYILECTBISIOUIMX O00pabOTKy IMepCOHAlbHBIX JaHHBIX  0€3
MCIIOJIb30BAaHUs CPEICTB aBTOMATHU3AIMH, O MepeyHe 00padaThiBaeMbIX MEPCOHATIBHBIX JTaHHBIX,
a Takke 00 0COOCHHOCTSX M MPABUJIAX OCYIIECTBICHUS TaKOW 00pabOTKH.

2.14. YIOJIHOMOYEHHOE JIMIIO OPraHu3yeT pas/ielbHOE, T.€. HE JOMYCKAaroUlee CMELICHUE,
XpaHEHUE MAaTepUaIbHbIX HOCHUTENIEW NEPCOHATBHBIX ITaHHBIX (JIOKYMEHTOB, JHUCKOB, JTUCKET,
USB ¢uien-nakonurenei, mp.), 00paboTka KOTOPbIX OCYIIECTBISETCS B Pa3IMYHBIX LIETISAX.

2.15. Ilpu pabore ¢ NEpPCOHAIBHBIMU JAHHBIMH, BKJIIOUYCHHBIMH B OOIIEIOCTYITHBIC
MCTOYHUKU IO 3asIBJICHUIO-COTIACHIO paOOTHHKA, HEOOXOIUMO YUUTHIBATh CIEAYIONIEe:

2.15.1. HeorpaHnuyeHHOE pacHpoOCTpaHEHUE, B TOM 4YHCIE pa3MelieHHe Ha Oo(HIMaTbHOM
cairte MbOY JOJI LIAT, B CMMU, pa3pemaercs TOJbKO B OTHOIICHUU CIEAYIOIIUX
NEPCOHANBHBIX JAHHBIX: (aMHUIIMS, WM, OTYECTBO, 3aHUMaeMas JOJDKHOCTh, aapec MecTa
paboThI, HOMEp KabuHeTa, HoMep padbouero TtenedoHa.

2.15.2. Jlomyckaetrcs pa3MmenieHne Ha odunuansHoM caidte MBOY JOJ LT B
MH(}OPMAIIMHU MO0 OCYIIECTBICHHUIO OTIEPATUBHOTO PEarnpoOBaHUs B YPE3BbIUANHBIX U HEIITATHBIX
cUTyalusx aDOHEHTCKMX HOMEPOB TeJIe(POHOB paOOTHHKA (BKJIOYAsk JOMAITHUI U COTOBBIIN).

2.15.3. OcranbHble NEpPCOHATbHBIC JAHHBIC, BKIIOUYEHHBbIE B OOIIENOCTYIHBIE MCTOYHUKU
(maTa ¥ MeCTO pOKICHHMS, TOMALTHUHA aJpec, JaTa mpueMa Ha paboTy, nepeBoja (yBOJbHEHUS),
CTaxX paboThl, CBeNEHUS (aThl) O HAXOXKJICHUU B KOMaHIUPOBKE, OTIYCKE, Ha OOJLHUYHOM,
cBeficHHsI 00 00pa3oBaHWM, KBaTM(HUKAIUU, KypcaxX TIOBBIIICHUS KBATH(PUKAIIUN), MOTYT
ucnonb3zoBatbesa Tosibko BHyTpu MBOY JIOJA IAT wunum npenocrtaBiasThCs O 3ampocam
MOJTHOMOYHBIX opranm3anuii (YmpasieHuto oOpazoBanueM, aaMuHucTpannu AI'O, Haa30pHBIM
opranam, MUHUCTEpPCTBY 00111ero U npodeccunoHaabHOro o0pasoBanus CBepUIOBCKOM 001acTH,
OpraHam BJIaCTH).

2.16. Jluno, ymnoiHoMoYeHHOE Ha 00pabOTKYy MEepCOHANBHBIX JaHHBIX paboTHHKOB MBOY
JOJI LIJT, obs3amH0:
~ CBOEBPEMEHHO OOHOBJIATH MEPCOHATLHBIC JaHHbBIE MPU UX U3MEHEHUHU WIIH JOTIOJHEHUH;

— TpU HEOOXOJIUMOCTH OJIOKMPOBKH WJIM YHHUYTOXXEHHUS TMEPCOHAIBHBIX JaHHBIX COBEPIIATH
JIEHCTBUS TOJBKO B OTHOUICHHM TMOANEKAIIUX YHHUYTOXKEHUIO WM OJOKUPOBKU JAaHHBIX,
oOecrnieunBast 3alIUTy MHOM MH(POpMAIUH.

2.17. Jluiy, ynomHOMOYEHHOMY Ha 00pabOTKy MEepCOHATBHBIX JAHHBIX, 3allPEIIaeTCs:

— WCKaXKaTb MEePCOHAIBbHBIC JaHHBIC NMPHU (PUKCAIUH, TIEpelaye HIIH KOTMPOBAHUH;
~ HCIONB30BaTh TNEpCOHANbHBIE AaHHble pabotHukoB MBOY JIOA LAT uensx, He
MPEAYCMOTPEHHBIX JOKHOCTHBIMU O0sI3aHHOCTSIMU.



IIpuiaoxenne Ne 9
K [lonoxxennto 06 00paboTKe U 3amuTe

HepCOHaJIBHbIX JAHHBIX pa6OTHI/IKOB
MBOY JIOJT IIT

Hopsinox
padoThl YIIOJTHOMOYEHHBIX JIMI C EPCOHATBLHBIMH JAHHBIMH PA0OTHUKOB
MyHHIIUNIAJBLHOTO OI0’KETHOT0 00Pa30BaATEILHOI0 YUYpe:KIeHHUs JONOJHUTEIHLHOT0
oOpa3zoBanus aereii «LleHTp nerckoro TBopyecTsa umenu H.M. ABBakymoBa
Ac0ecTOBCKOro ropoJickoro OKpyra npu ux oopadorke B MH(pOpMaIHOHHBIX
CHCTEMAaX MePCOHATbHBIX IAHHBIX

1. O61mue moJioxkeHU

1.1. ITopsinox pabOThl YIMOJIHOMOYEHHBIX JIMI[ C MEPCOHAIBHBIMU JAHHBIMU PaOOTHUKOB
MyHUIIMITaTBHOTO  OFOJDKETHOTO ~ 00pa3oBATEIbHOTO  YUPEXKICHHS  JIOTIOJHUTEIHLHOTO
oOpa3zoBanus aereil «llenTp nerckoro TBopuecTBa MMeHn H.M. ABBakymoBa» AcOecTOBCKOIro
ropoackoro okpyra (mamee mo Ttexkcry — MBOY JHOJA UAT) mpu ux o6paboTtke, B
MH(POPMALIMOHHBIX CHCTEMaxX NEepCOHANbHBIX JaHHBIX (fajee 1o TekcTy — Ilopsiok) cocTaBieH B
cooTBeTcTBUU ¢ PenepanbHbIM 3akoHOM OT 27.07.2006 r. Ne 152-®3 «O mnepcoHalbHBIX
JIaHHbIX», @DeaepanbHbIM 3akoHOM oT 27.07.2006 1. Ne 149-®3 «0O06 wunHbopmaruwy,
MH(POPMALIMOHHBIX TEXHOJOTHAX M 3ammre uHpopmauum», llomoxenunem o0 obecrieueHun
0€30I1aCHOCTH TEPCOHATIBHBIX JaHHBIX MpPU UX 00paboTke B HMH(POPMAIMOHHBIX CHCTEMAax
NEPCOHAIBHBIX JIAHHBIX, YTBEPKACHHBIM 11ocTaHoBiaeHueM [IpaBurensctBa PO ot 17.11.2007 .
Ne 871, u ycranaBnuBaeT TpeOOBaHUS K 0OecreueHHIO 0e30MacHOCTH NEePCOHANbHBIX JaHHBIX
npu uX 00paboTke B MHYOPMAIIMOHHBIX CUCTEMaX MEPCOHATIBHBIX JaHHBIX.

1.2. MHpopMalMOHHbIE CUCTEMBI NMEPCOHATBHBIX JaHHBIX (nanee mo Tekcry — MCIIAn)
MPEJICTaBIISIIOT COO0M COBOKYITHOCTH MEPCOHATBHBIX JAHHBIX, COJlepKaluXcs B 0a3ax JaHHbIX, a
TakXke MHPOPMALMOHHBIX TEXHOJOTHH M TEXHUYECKUX CPEACTB, MO3BOJISAIONIMX OCYILECTBIISATh
00paboTKy TaKMX NEPCOHAIBHBIX JaHHBIX C UCIOJIb30BAHUEM CPEJCTB aBTOMATU3ALINH.

1.3. OGecneueHne KOH(PUICHINANBHOCTHU (3aILMUThI) MEPCOHATBHBIX JAHHBIX - 00s3aTEIbHOE
st cobmronenust ynoiaHomoueHHbIMU uiiamu MBOY IO/ LT, nomymienHbiMu Kk 00paboTke
NEepCOHANBHBIX JaHHBIX pabotHukoB B HWCII/IH, TpeOOBaHHME HE JIOMycKaTh UX
pacnpocTpaHeHusl WK nepenadn 06e3 coryacus cyObeKTa NepCOHANBHBIX JAHHBIX WM HaJIU4uus
MHOT'O 3aKOHHOT'O OCHOBAHUS.

be3omacHOCTh ~ NEPCOHAIBHBIX  JAHHBIX  JOCTUraeTcs  IyTeM  MCKIIIOYEHUs
HECAHKIIMOHMPOBAHHOTO, B TOM YHCJE CIy4aifHOro, JOCTyNa K IEepCOHAIbHBIM JaHHBIM,
Pe3yJIbTaTOM KOTOPOTI'O MOKET CTaTh YHMUYTOKEHUE, U3MEHEHHE, OJIOKHPOBaHKE, KOMMPOBAaHUE,
pacrpocTpaHeHHEe ePCOHANBHBIX JaHHBIX, & TAK)KE MHBIX HECAHKLIMOHUPOBAHHBIX JIEHCTBUI.

1.4. Ina obecriedeHnst 6€30MacHOCTH MEPCOHANBHBIX JaHHBIX MpH ux obpadotke B UCII/Ix
OCYILIECTBIISICTCS ~ 3allluTa pedeBoil uHpopmarmuu u  uHpopMmanuu, oOpabdaTbIBaeMOit
TEXHUYECKUMHU CPEACTBAMHU, a TaKke MH(OpMalMM, NMpeACcTaBIeHHOW B BUJE MH(OPMATUBHBIX
AIIEKTPUUYECKUX CUTHAJIOB, (PU3MUYECKUX MOJeH, HOCUTeNne Ha OyMa)KHOW, MarHUTHOM, ONTHUKO-
MarHuTHOW OCHOBE.

1.5. OGecnieyeHre 3aUThl TEPCOHANBHBIX JAHHBIX PAOOTHUKOB HE TPeOYeTCsl B OTHOILIEHUH
00€3TMYEeHHBIX U O0IEIOCTYITHBIX EPCOHAIBHBIX JaHHbBIX.

1.6. OOpaboTka mepcoHANbHBIX NaHHBIX paboTHHKOB B WCII/IH MOXeT oCylecTBISATHCS
MBOY OO LT xak omepaTopoM TOJBKO C COTJACHsl CyOBEKTa MEePCOHATBHBIX JTAaHHBIX, 3a
UCKJIIOUEHHEeM cllyyaeB, nepeuucieHHblx 1. 4.2.7. Ilonoxenuss o6 oOpaboTke M 3aliuTe
MepCOHANBbHBIX NaHHBIX padoTHIKOB MBOY JIOJ] LI/IT, a UMEHHO B CIEAYIOMMX CIydasx:

- TepCOHANIbHBIE JAHHBIE ABISAIOTCS OOIETOCTYITHBIMU;



- TIepCOHANIbHBIE JAHHBIE OTHOCATCS K COCTOSHHIO 3/I0pOBbsi pabOTHHKA, U X 00paboTKa
HeoOXoauMa JUIsl 3aIlUThl €r0 JKU3HU, 370POBbS, MM JIPYTUX JKU3HEHHO BaXKHBIX MHTEPECOB
JPYTUX JIII ¥ TIOJIy9e€HUE COTIacusi pabOTHHKA HEBO3MOXKHO;

- 00paboTka MEepCOHAJBHBIX JAHHBIX OCYLIECTBISIETCA JUIl CTAaTUCTUYECKUX MM HHBIX
HAYYHBIX IIeJIeil IPH yCIOBUM 0053aTEIbHOTO 00€3TMYMBAHHS IEPCOHATIBHBIX JAHHBIX;

- 10 TpeOOBAaHHUIO MOJHOMOYHBIX FOCYIapPCTBEHHBIX OPIaHOB — B CIy4asixX, IPEAyCMOTPEHHBIX
denepanbHBIM 3aKOHOM, B TOM 4YHCJIE TPH MOCTYIJICHUH OQUIMAIBHBIX 3allpOCOB B
COOTBETCTBUM ¢ nojoxeHuamu @DenepanbHoro 3akoHa «O0 onepaTMBHO-PO3BICKHBIX
MEpONPHUATHIX», W3 HAJIOTOBBIX OpraHoB, opraHoB llencmonnoro ®onna Poccum, opraHos
DdenepanbHOTO COLMAIBHOIO CTPAXOBAHNUS, CY1€OHBIX OPraHOB.

1.7. PaGoTHUK, O KOTOPOM 3aIlpallIMBAIOTCA CBEJCHUS, JODKEH ObITh YBEJIOMIIEH O Ieperade
€ro IEepCOHAIBHBIX [aHHBIX TPETbUM JIMLAM, 33 HCKJIIOUYEHHEM CJIyyaeB, KOIja TaKoe
YBEJIOMJICHHE HEBO3MOXKHO B CHIYy (OPC-MaKOPHBIX OOCTOSITENBCTB, @ MMEHHO: CTUXUHHBIX
OencTBUH, aBapuii, KaTacTpod.

1.8. Jlomyck ymoJHOMOYEHHBIX JIMI K WH(GOpPMAINU, COIEpIKaIeH MepcoHalbHbIEC TaHHBIE,
ocymectBisiercss aupekropom MBOY JIOA LJAT. B n. 5.1.1 [onoxenus o6 obpabotke u
3allUTe MEePCOHANBHBIX AaHHBIX padotHukoB MBOY JIOJ LT oxpyra nmpuBOIUTCS NEpPEUCHb
JML, KOTOpble HMMEIOT JOCTYH K IEepPCOHAJIbHBIM JaHHBIM DPAa0OTHUKOB YIpaBJieHUS
oOpazoBanueM. [Ipukazom HadanbHHKA YTIpaBIeHUS 0Opa30BaHHWEM JaHHBIA NEpedYeHb MOXKET
OBbITh TOTIOJIHEH UM U3MEHEH.

1.9. OO6paborka mnepcoHanbHbIX gaHHbIX B WCIIJH HEYNOJTHOMOYCHHBIMU JTHIIAMH
3arpenaercs.

1.01. JIuna, ymomHOMOYEHHBIE Ha 00paboTKy nepcoHanbHbIX AaHHBIX B WCIIH, 00s3aHbI
UCMOJb30BaTh  MH(POPMALMIO,  COJEpXKAILIyl0  IepCOHalbHbIE  JaHHble  pPabOTHHUKOB
UCKJTFOUUTENIFHO JJIS IIeTIeH, CBA3aHHBIX C BHIMOJIHEHHEM CBOUX JIOJDKHOCTHBIX O0S3aHHOCTEH.

1.11. JIuua, ynomHOMOYeHHbIE Ha 00paboTKy mepcoHanbHbIX HaHHBIX B UCIIJIH, 00s3aHbI
HEMEJJICHHO COO0IIaTh CBOEMY HEMOCPEACTBEHHOMY PYKOBOJUTENIO U (1K) nupekropy MbOY
JOJ LT o0o Bcex cTaBImIMX WM M3BECTHBIMU (haKTax MOJIYYEHUS TPETHbUMHU JIULAMU
HECaHKI[MOHUPOBAHHOTO J0CcTyMa MO0 o momnbiTkax noiaydenus poctymna k UCIIIH, o6 yrpaTe
WIM HejlocTaye HocuTened MH(OopManuu, colepXkalluxX MepCOHalIbHbIE JaHHbIE, KIOYeld OT
ceiipoB (XpaHWJIUI), JUYHBIX TeYaTed, 3JEKTPOHHBIX KIOUed U Apyrux ¢akTtax, KOTOpbIE
MOTYT MPHUBECTH K HECAHKUMOHHPOBAHHOMY JIOCTYNY K IEPCOHAIbHBIM JIaHHBIM, a TaKXe O
NPUYMHAX U YCIOBUSX BO3MOXKHOM YTE€UKH STHX CBEICHHI.

1.12. Ilpu mnpekpalleHUuu BBIMOJIHEHUS TPYIOBOH (YHKIMH, CBsI3aHHOH ¢ 00paboTKOM
nepcoHasbHbIX JaHHBIX B MICIIJIH, Bce HocuTenu uH(OpMaLMH, COIEprKallie MepcoHaIbHbIE
naHHble ((rem-HoCUTeN!, AUCKEThl, TUCKH, (ailibl Ha KOMIIBIOTEPE), KOTOpble HAXOJWINCh B
pacropspkeHHMH paOOTHUKAa B CBS3M C  BBINIOJHEHHEM WM JOJDKHOCTHBIX OOS3aHHOCTEH,
HepeaaTcs B apXMUB HA XpaHEeHUe Wi (OpMaTHPYIOTCS (YHHUTOXKAKOTCS).

1.13. TlepcoHanbHblEe IaHHBIEC, TOABEPralONINecs aBTOMATH3MPOBAHHOW 00paboTKe B
WCIIH, DOMKHBI XPAaHUTHCS HAa YYTEHHBIX CHEMHBIX HOCHUTENSX ((JIEHI-HOCUTENH, IMCKH,
JUCKEThI) € 00s3aTeNbHBIM apXHWBHpOBaHHEM (aillIoB ¢ TPUCBOCHHMEM HE MEHee ueM
BOCBMHU3HAYHOI'O MAapOJis, COCTOSILEr0 M3 COUYETaHMS AHIIMMCKHUX 3arjiaBHBIX M IMPOMHCHBIX
OykB u mu¢p. Ilpu 3TOM KakIOMy SJIEKTPOHHOMY apXuBy, COAEp)KalleMy IepCOHAIbHBIE
JTaHHbIEe, HE0OX0IMMO MPUCBAUBATh CBOM MapoJib.

2. Ocod0ennocTn padoThl B MH(POPMAIMOHHBIX CHCTEMAaX MEPCOHATbHBIX JaHHBIX

2.1. YIOTHOMOYEHHOE JIMII0 MOXKET OBITh JOMYIIEHO K 00pabOTKe MEPCOHANBHBIX JTaHHBIX B
WCIIAn npu Hamu4uy HaBBIKOB paboTsl ¢ [I9BM.

2.2. JIumo, ymoaHOMOYE€HHOE Ha 00paboTKy mepcoHanbHBIX AaHHBIX B UCII/IH, BIMOTHSET
paboThl TOJILKO B TpeAesax CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH M HECeT IMEePCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIIO/ICHHE HOPMATHUBHO-TIPABOBBIX M JIOKAJIbHBIX AKTOB [0 3allIHUTe
NEPCOHAIBHBIX JaHHBIX.



2.3. Hoctyn B MCII/IH orpaHnuunBaercs uepe3 NapoJMpOBaHHUE JOCTYIIA, B TOM 4YHCIIE
[apOJIMPOBAHUE JICKTPOHHBIX ApXMBOB TOKYMEHTOB, COAEPIKAIMX NIEPCOHAJIBHBIC TAHHBIE.

2.4. OcHOBHBIE OO0S3aHHOCTH JIMIA, YIIOJHOMOYEHHOTO Ha OOpabOTKY IepCOHATBHBIX
nmaaubeix B UCII/IH:

- BBIIOJNHATH TpeOOBaHMS HOPMATHUBHO-NIPABOBBIX U JIOKAJBHBIX aKTOB IO  3alllUTe

NIEPCOHAJIBHBIX JaHHBIX, a TaKke HacTosmero ITopsnaka;

- 1npu paboTe C MEePCOHAIbHBIMU JAAHHBIMU HE JOINYCKaTh MPUCYTCTBUE IOCTOPOHHUX JIMIl B

IIOMEILEHUH, TIe pacnonoxeHsl TexHuueckue cpeacrsa MCII/IH, He uMmerommx Iomycka K

00paboTKe MEepCOHANBHBIX JAaHHBIX PAaOOTHUKOB, M pacroiararb SKpaH MOHUTOPA Tak, YTOOBI

UCKJIFOUYUTh BO3MOXKHOCTh IIPOCMOTpa OTOOpakaeMoi Ha HeM MH(OpManuu MOCTOPOHHUM

Iunam;

- IIOMHHUTH JIMYHBIE IAPOJIH, JOKYMEHTBI, COAEpIKalle MepPCOHAIbHbIE HUACHTU(DHUKATOPHI HE

OCTaBJIATH 0€3 MPUCMOTPA U XPAHUTH B 3AIMPAIOIEMCS ALIUKE CTOJIA U ceide;

- HE JIOIYCKAaTh <Garps3HEHUE» TEXHUYECKHUX cpeacts MCIIJIH nmocTOpOHHMMHU

IIPOrPaMMHBIMH CPEJICTBAMU;

— 3HATh CHOCOOBI BBISIBIICHUS HELITATHOIO MOBEJCHUS UCIIOIb3YEMBbIX ONEPALMOHHBIX CUCTEM U

MOJIb30BATEIbCKUX MPUIOKEHHH, TOCIEI0BATEIbHOCTD JaJbHEUIINX ICUCTBU;

- 3HATh WLITaTHbIE PEXHMMbI PabOTBl MPOrPaAaMMHOIO OOECledYeHHus, MyTH NPOHUKHOBEHUS U

pacnpocTpaHeHusl KOMIIBIOTEPHBIX BUPYCOB;

- IIpU NPUMEHEHUU BHEIIHUX HOCHUTENeW MH(pOpMalMM Iepesl HayajaoM paboThl IPOBECTU UX

IIPOBEPKY Ha IIPEeIMET HAJIMYMS KOMIIbIOTEPHBIX BUPYCOB;

- [0 HayaJly aBTOMAaTU3UPOBAaHHOW 0OpaOOTKM MEPCOHATIBHBIX JAaHHBIX YOEIUTHCS B HAIUYUU

3asBIICHHSI-COTJIACUS paOOTHHKA HA aBTOMATU3HPOBAHHYIO0 00pa0OTKY MEPCOHAIBHBIX TaHHBIX;

- XpaHUTb NEpPCOHAJbHbIE JAaHHBIE, IOJBEPrarolIMecs AaBTOMATU3MPOBAHHOW 00paboOTKe B

WCII[H, TOTBKO HA YYTEHHBIX CBEMHBIX HOCHTENSX ((IICHI-HOCHTENH, AMCKH, TUCKETHI) C

00s13aTeNIbHBIM apXUBUPOBAaHUWEM (DalijIoB C NPUCBOEGHHMEM HE MEHee 4YeM BOCbMHU3HAYHOI'O

1apoJisi, COCTOSIIEr0 U3 COYETAaHMsI aHTIIMICKIX 3arJaBHBIX U MPOMUCHBIX OYKB U IUQD;

- ecnu mpouecc 00pabOTKM MEPCOHAIBHBIX JIaHHBIX, OCYIIECTBIISEMBIH Ul ONpeAeTIeHHOI

LeJIH, JJTUTENbHBIN, TO JOMyCKaeTcss BpEMEHHOE XPaHEHUE MEPCOHATIbHBIX JaHHBIX Ha JKECTKOM

JICKEe KOMITBIOTEpa ¢ 00s3aTeNIbHBIM apXUBUPOBaHHEM (DaiilloB ¢ MPUCBOCHHEM HE MEHEe 4eM

BOCBMH3HAYHOI'O MAapOJIsl, COCTOSALIET0 M3 COYETaHWsl AHIIMMCKUX 3arjlaBHBIX U IMPOMUCHBIX

OykB u 1M dp;

- KOHTpOJMPOBaTh OOHOBJIEHWE aHTHUBUPYCHBIX 0a3 U, B cilydae HEOOXOJIMMOCTH, COOOIIATh O

HeoOxoaumocTu oOHOBIeHus nupektopy MBOY O/ LIAT;

- HEMEJUICHHO CTaBUTh B U3BECTHOCTh 3aMeCTUTENEN AupekTopa, aupekropa MbBOY O AT
B Cllydasx yTEpH HOCHUTENS NEPCOHANBHBIX NAHHBIX, IIPU IOJO3PEHUH KOMIIPOMETALUN
JMYHBIX KIJIIOUEH U mapoiied, HapyleHus IioM0 (HakJeeK ¢ 3alUTHON UACHTU(PUKAIIMOHHOM
uHpopmanueil) Ha annapatHbeix cpeactBax MCII/IH, MHBIX (akTOPOB COBEPIICHHUS MOMBITOK
HecaHKITMOHUpoBaHHOTO nocTymna k MCIT/Ih.

2.5. Ilpu BO3HMKHOBEHUH IOJ03PEHUSI HA HAIWYHE KOMIIBIOTEPHOrO BHpyca (HETUIIWYHAs
paboTta mporpamm, MOSBJICHHE TIpadUUecKUX U 3BYKOBBIX 3(P(PEKTOB, MCKAKEHUU HaHHBIX,
nponajgaHue (aiiaoB, 4YacToe MOSABICHHE COOOIIEHHMH O CHCTEMHBIX OHIMOKaX M T.II.)
YIOJHOMOYEHHOE JIMIIO0 JIOJDKHO TIPOBECTH BHEOUEPEIHON aHTHUBUPYCHBIH  KOHTPOJIb
UH(POPMALIMOHHON CUCTEMBI.

2.6. B cmydae oOHapyXeHHs TpH TPOBENCHUH AHTUBUPYCHOM IPOBEPKH 3apaKeHHBIX
KOMITBIOTEPHBIMH BUpycaMu (DaiijioB YMOJTHOMOYEHHOE JIMIO0 Ha O0pabOTKy MepCOHAIBHBIX
JaHHBIX 00s3aHO MPUOCTAHOBUTH PabOTy, HEMEUIEHHO MOCTaBUTh B H3BECTHOCTh O (hakTe
oOHapy>KeHHs 3apaXeHHbIX BHUpycoM (paiiioB 3amecTuTeneil nupekropa, aupexkropa MBOY
JOI LT, mpoBecTH JieueHHE W YHUUTOXKECHHE 3aPKCHHBIX (halIoB.

2.7. DIeKTpOHHbIE JOKYMEHTBHI TOCJIE€ MX HCIHOJIHEHUS MOJJIeKaT XPAHEHUIO B TEUCHHE
CPOKOB, IPEyCMOTPEHHBIX JI1 aHAJIOTMYHBIX JOKYMEHTOB Ha OyMa>KHOM HOCHTEJIE.



JIOKyMEHTBI, coJiepKaliue IepCoHANbHbIE TaHHbBIC, HE OTHOCSIIUECS K OOIIEIOCTYITHBIM,
NepealoTCs 4Yepe3 CeTH CBA3M OOLIero IMOJIb30BaHHSA TOJNBKO C  HCIHOJB30BaHUEM
CepTU(PHUIMPOBAHHBIX CPEJICTB KPUNITOrPahUIECKOM 3aIUTHI.

2.8. [Ipu pabore ¢ nepcoHaIbHBIMU JaHHBIMU, BKJIIOYCHHBIMU B OOIIEIOCTYITHBIE HCTOYHUKU
10 3asIBJICHUIO-COTJIACHIO paOOTHHKA, HEOOXOIMMO YUUTHIBATD CIEAYIOICE:

2.8.1. HeorpannyeHHoe pacrpocTpaHEHHE, B TOM YHUCIE pa3MelleHHe Ha OQUIUAIBHOM
caiftre YmpasneHuss oOpa3oBaHHEM, PACChUIKA IO DJEKTPOHHOH MOYTe, pa3periaeTcs TOJIbKO B
OTHOUIICHUU CJIEIYIOIIUX TMEePCOHANBHBIX JaHHBIX: (aMWius, HWMsA, OTYECTBO, 3aHUMaeMmas
JOJKHOCTB, aJIpec MecTa paboThl, HOMEp KaOuHeTa, HoMep padouero TenedoHa.

2.8.2. Jonyckaetcs pasmemnienue Ha ourmanpHoM caiite MBOY IO/ LT B undopmarun
[0 OCYIIECTBJICHUIO ONEPATUBHOTO PEarupoBaHMs B UPE3BBIYAWHBIX W HEHITATHBIX CUTYalHUAX
a0OHEHTCKHX HOMEPOB Tee(OHOB pabOTHHKA (BKIIFOYAsl IOMAITHUN U COTOBBIN).

2.8.3. OcranbHble TEpPCOHAIbHBIC JaHHBIC, BKIIOYEHHBIE B OOIIEAOCTYIMHBIC HCTOYHHKH
(aTa 1 MecTo pOXACHHUA, JOMAIIHUI ajpec, 1aTa npuema Ha padoTy, nepeBojia (YBOJIbHEHHUS),
CTaXX pabOThI, CBEACHUS (aThl) O HAXOXKICHHM B KOMAaHIMPOBKE, OTIYCKE, Ha OOJLHUYHOM,
cBefeHus 00 o0Opa3oBaHUM, KBalU(HUKAUU, KypcaxX TOBBIIICHUS KBATH(PUKAIUN), MOTYT
uCIoyb30BaTbes Todbko BHYyTpu MBOY JIOJ LT, unu npenocTaBisiThCs IO 3ampocam
MOJIHOMOYHBIX opraHuzanuii (YmpasineHnus oOpasoBanueM, aaMmunuctpauuu Al'O, HaI30pHBIM
opranam, MUHHCTEPCTBY 00IIeTO U MPOodecCHOHATBHOTO 00pazoBanus CBEpIIIOBCKOW 00JIaCTH,
OpraHam BIIACTH).

2.9. Jlumy, yIOJIHOMOYEHHOMY Ha 00paboTKy mepcoHanbHbIX naHHbIX B WCII/IH
3arpeniaercs:

- TmepenaBaTh, KOMy Obl TO HU OBLIO (B TOM 4YHCIE POACTBEHHHUKAM) YCTHO WJIM HMHCHMEHHO

NePCOHANIbHBIE TAaHHBIE PAOOTHHKOB;

— BBIIOJHATH O0paOOTKYy NEPCOHANBHBIX JAaHHBIX HAa JOMY, BBIHOCHTh HMX H3 CIY)KEOHBIX
MOMEIIEHUH, CHUMAaTh KOIWH, JIeJaTh pacleyaTKd WU MPOU3BOAUTH BBIMUCKH U3 TaKUX
TOKyMeHTOB 0e3 paspemienus agupekropa MBOY O LT wnu 3amectuTeneil tupekropa,
IJIABHOTO OyXrairepa,

- HaKalUTMBATh M XPaHUTh HEHYXHBIE [T PaOOTHI IEPCOHATBHBIE TAaHHBIE PpAOOTHUKOB;

- 3alUCBIBaTh U XPAHWUTh MEPCOHAJbHBIE JAHHBIE HA HEYYTEHHBIX YCTAHOBJIECHHBIM IMOPSIKOM

HOCUTENSX HH(pOpMaLnu;

— CaMOCTOATENBHO MOJKII0UaTh K TexHuueckoMy cpeactBy UCII/IH kakue-mubo ycTpoiicTBa u

BHOCHUTb U3MEHEHHMSI B COCTaB, KOHpurypamuto, pazmenienue MCII1H;

- CaMOCTOSITENIbHO YCTaHaBIMBAaTh W/WiM 3amyckath (BeimosiHATh) Ha MCII[H mroOble

CHCTEMHBIC WJIU TMPHUKJIAIHBIE MPOrPAaMMBI, 3arpyKaeMble 10 ceT VIHTepHeT WiH ¢ BHEUTHHX

HOcuTeNnel, 3a HUCKIIOUEHHEM HEOOXOAUMBIX [UIl BBIMOJHEHUS JIOJDKHOCTHBIX (YHKUUH

(mporpamMMmBbl, CBSI3aHHBIE C MOHHTOPUHTOM CHCTEMBI OOpa30BaHUs, BelIeHHs 0a3 JaHHBIX,

peecTpoB, OKa3aHUEM MYHHMIIUIIAIBHBIX 3JIEKTPOHHBIX YCIIYT);

- OCYIIECTBIIATH 00pabOTKY MEPCOHANBHBIX JAHHBIX B YCIOBHUSX, MO3BOJSIOMINX OCYIIECTBIISAT

UX MIPOCMOTP JIMLIAM, HE UMEIOIIUM JIOIyCKa;

- €000maTh KOMY-JIMOO YCTHO WJIHM MMHCbMEHHO JIMYHBIC aTPHOYTHI TOCTyNa K TEXHHYECKOMY

cpeactBy MCIIJIH, 57eKTpPOHHBIM apXuBaM [E€PCOHAIBHBIX JIAHHBIX, 32 HCKIIOYCHHEM

nupexkropa MBOY NOJ LT w/unu 3amectuteneid TupeKkTopa, IIaBHOTO OyXranTepa,

- OTKJIIOYATh WIM OJIOKUPOBATH CPEACTBA 3aIIUTHI HH(OPMAIMU, aHTUBUPYCHBIE TPOTPAMMBI;

- OCTaBJIATh  OECKOHTpOJbHO  TexHuueckoe cpeactBo MCIIJlH ¢ 3arpyKeHHBIMH

MEePCOHAIBHBIMU JTAHHBIMH, C YCTAHOBJICHHBIMU MapKHUPOBAHHBIMU HOCUTEISIMHU, DIIEKTPOHHBIMU

KIIIOYaMH, a TaKXKe pacledyaTbiBAeMbIMH OyMaKHBIMH JOKYMEHTaMH C IEPCOHATBLHBIMU

JTAaHHBIMU PaOOTHUKOB.

2.10. Jumo, yHOTHOMOYEHHOE Ha 00pabOTKy TEpCOHANBHBIX JAaHHBIX, HECEeT
OTBETCTBEHHOCTbD:

- 3a coOmogeHue TpeOOBaHMI HACTOALIEH WHCTPYKLHH, a TakXke APYrUX HOPMAaTHUBHBIX

JIOKYMEHTOB B 00J1aCTH 3aIlIUTHI HH(POPMAIINH;



— 3a pasnialmCHuC IMNCPCOHAJIBbHBIX JaHHBIX, a TAKXKXC 34 HApPYHICHUC IOpsAaKa pa60T51 C
JOKYMEHTAMH WK MAallIMHHBIMU HOCUTCIIAMHA, COACPKAINUMU IMEPCOHAIIBHBIC TAHHBIC.

3. llopsinok y4era, XpaHeHHUsI U 00palleHsi CO CbeMHbIMH HOCUTEJIAMU NMEPCOHATBHBIX
JAHHBIX

3. 1. Bce Haxopdecs Ha XpaHEHUH U B OOpaIlleHUH ChbeMHbIE HOCUTENH € IEPCOHATIbHBIMU
JAaHHbIMU noanexar yd€ry. Kakaplii CbeMHBIM HOCUTENIb C 3alMCAaHHBIMU Ha HEM
NEPCOHAIBbHBIMM JaHHBIMU JOJDKEH MMETh TUKETKY (HaIIHMCh), HA KOTOPOM YKa3bIBAETCS €ro
YHUKAJIBHBIN YU4ETHBI HOMED.

3.2. Yuer u BblJjauy ChbEMHBIX HOCHUTENIEH MEePCOHAIBHBIX JaHHBIX 10 YTBEPXKIEHHOH (Gopme
ocymectBisier cekperapp MBOY IO/ LT, Ha KOTOpOro BO3JIOKEHBI (DYHKIIUH XpaHEHHUS
HOCHUTEJIEH NepCcOoHaNbHbIX AaHHBIX. PaborHukm MBOY O[] LT mnonydaroT ydTeHHBIN
CHEMHBII HOCUTEIb IEPCOHATBHBIX JAHHBIX OT YIIOJIHOMOYEHHOTO JIMIIA JUIsl BBIMIOJIHEHUS paboT
Ha KOHKPETHBIN cpokK. IIpy nomydeHun nenaroTcs COOTBETCTBYIOIIME 3allMCH B JKypHAJE ydeTa.
[Io oxoHuaHuum paboT TOJB30BaTENb CHAET CBHEMHBIH HOCHUTENb JUI  XpaHEHUs
YIIOJTHOMOYEHHOMY JOJKHOCTHOMY JIMILY, O YEM JI€JAeTCs COOTBETCTBYIOLIAs 3alIUCh B XKypHAJIe
yuera.

3.3. He nomyckaercsi:

- XpaHEHUE CHEMHBIX HOCUTEJIEH C MEPCOHAIbHBIMU JAHHBIMH BMECTE€ C HOCHUTEISIMHU
OTKpBITOM MH(popMalyy, Ha pabodux crosiaX, JuM00 OCTaBileHHE HX Oe3 MpUCMOTpa WU
nepeavya Ha XpaHEeHUe JIPYruM JIMLaMm;

- BBIHOC ChEMHBIX HOCHUTENEH C NEepCOHAIbHBIMU JaHHBIMHM M3 CIYXKEOHBIX MOMEIIEHUH s
paboThl ¢ HUMU Ha IOMY, B TOCTUHHMLIAX U T. A.

3.4. Ilpu oTnpaBke WK Meperade NepcoHANbHBIX JaHHBIX aapecaTaM Ha ChbeMHbIE HOCUTENIN
3alMChIBAIOTCSA TOJIBKO IMpEJHa3HAUYEHHbIE ajpecaTaM JaHHble. BBIHOC ChEMHBIX HOCUTENEH
NIEPCOHAIBHBIX JaHHBIX [UIsl HEIIOCPEACTBEHHON IIEpeaun aapecaTy OCYLIECTBIIECTCS TOJIBKO C
nucbMeHHoro paszpemeHus aupekrop MBOY JOA HAT wunum 3amectutenell aAupeKTopa,
IJIaBHOTO OyXranrepa.

3.5. O (akrax yTpaThl CHEMHBIX HOCHUTENICH, COIEPIKAIINX TEPCOHANBHBIC TaHHBIE, JTHOO
pasrlalleHys COAEPKAINXCs Ha HUX CBEJEHUM HEMEIJIEHHO CTaBUTCS B M3BECTHOCTH JUPEKTOP
MBOY OOA LAT wnu 3amecTuTenu AUpPEKTOpa, TNaBHbIM Oyxranrep. Ha yrpaueHHble
HOCHUTEIH cocTaBiseTcs akT. COOTBETCTBYIOIIME OTMETKH BHOCSATCS B JKypHaJbl yU€Ta ChEMHBIX
HOCUTEJIEH MepCOHAIbHBIX TaHHBIX.

3.6. CbeMHBIE HOCUTENIM TMEPCOHAIBHBIX JAHHBIX, NPUIIEIININE B HETOJHOCTh, WIIH
OTCITY’KUBIINE YCTAHOBJIEHHBIH CpPOK, MOJJIEKAT YHHUYTOXKEHHIO. YHHMUTOXKEHHUE ChEMHBIX
HOCHUTEJIEH C TEPCOHANBHBIMM JAaHHBIMU IIPOU3BOAUTCS B cooTBercTBUU C Ilopsankom
YHUUTOKEHUSI HOCUTENIEH MEePCOHANIbHBIX AaHHBIX padoTHUKOB U rpaxaadn MbBOY IO/ IT.
[To pe3ynbTaTaM YHUUTOXKEHHUSI HOCUTENEH COCTABIISIETCS aKT YTBEPKIAECHHON (OPMBI.



